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System Requirements

Windows XP, Windows Vista, Windows 7, MAC
OS X

Internet Explorer 7 +, Mozilla Firefox, Google
Chrome, Safari—Browser must have JavaScript
enabled

Adobe Acrobat v9 or later

Recommended screen resolution 1024 x 768 or
higher

Any standard printer supported by browser
Scanner—must produce PDF files




Getting Started

To set up an account, email a request to erin.ferry@courts.phila.gov or
theresa.cannon@courts.phila.gov. The request should include:

@ 1. Your name
@ 2. Your PA bar number (Attorneys Only)
@ 3. Your organization name, address and telephone number

@ 4. The email address(es) to be associated with the account

After receiving a username and a temporary password, log onto our website to
activate your account and change the temporary password. The web address for
CLAIMS is http://fidclaims.phila.gov.



mailto:theresa.cannon@courts.phila.gov
mailto:john.joyce@courts.phila.gov
http://fjdclaims.phila.gov/

THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

LoGIN

\ L‘sﬂ-f 5--‘ | Puiaperpria Municipar Courr MonpAY, OcToBER 1, 2012

PHILADELPHIA MUNICIPAL COURT ELECTRONIC FILING SYSTEM

‘ w LOGIN ‘ﬂ PuBLIC LOGIN

[
Attorneys and members of the public can view case dockets online with Public Access Search, part of the
Username  ffiler

CLAIMS =ystem.
Password LIS

The CLAIMS system's Public Access Search application allows a user to search for cases by case number, plaintiff
name, or defendant name.

Secure Login

Enter the username and

temporary password to log into
CLAIMS.

Change Password
You must change your password; either it has been reset or this is the firsttime you are logging on.

Please change your password. You must enter your new password twice to be sure ithas been entered correctly.
Password Rules Are:

IS case sensitive: ( jog" is notthe same as Joe' or JOE').
may NOT be ‘password’

may NOT be the same as your user name

may NOT contain spaces or tabs.

must be atleast 6 digits long

must be less than 21 digits long.

should be a combination of numbers and lefters.

New Password

Repeat New Password

Update Password

Change the password using the
guidelines provided.




THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HEARING LIST

PHiLapELPHIA MunicipaL Court

CASE SEARCH LocouT

Monday, October 1, 2012 | JoE FILEr

CMS (Case Management System)
Search

Schedule

Schedule Private or Mon-Attorney Filar Hearings

Service Packs
Attorney Service Packs Pending Printing
Attorney Service Pack Printed Report

Case Initiation
Quick Plaintiff List

Biling Report

Miscellaneous
User Preferences
File Return of Service
File Motice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, WWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Garnishee Satisfaction (private attorney or non-
attorney filer)
Attorney Repair PDFs

Private Attorney / Non-Attorney
Initiate New Case
Initiate New Petition
Initiate New WWrit
Initiate Mew Relistment
Initiate Mew Additional Clim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/or Judgment Requested
Private Attorney Entry of Appearance
Review Pending Submission to Court
Review Deficiency Returned Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings
Read Only Hearing List

The Home page is divided into eight sections. The Home page can be customized by
moving the sections to a different location on the page. Hold the right mouse button over the
blue heading of the section to be relocated and drag it to a new area on the page.

THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA
(ﬂ HoMEe HEARIN T CASE SEARCH
A

PriLaperpria Municiar Court

Thursday, October 4, 2012 | Joe FiLEr

S
CMS (Case Management System)

Search

Schedule
Schedule Private or Non-Attorney Filer Hearings

Service Packs
Attomey Service Packs Pending Printing
Attormey Service Pack Printed Report

Quick Plaintiff List
‘il

Reports
Biling Report

Miscellaneous
User Preferences
Fie Retumn of Service
Fie Notice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, WWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Gamishee Satisfaction (private attomney or non-attomey filer)
Attomey Repair PDFs

Private Attorney / Non-Attorney
Initiate New Case
Initiate New Petition
Initiate New Writ
Initiate New Relistment
Initiate New Additional Claim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/or Judgment Requested
Private Attomey Entry of Appearance
Review Pending Submission to Court
Review Deficiency Retumned Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings
Read Only Hearing List




Case Initiation

* Quick Plaintiff List




The Quick Plaintiff List allows the User to enter the information for plaintiff(s) and save
it to the Quick Plaintiff List screen. The information will remain stored on this screen and can
be added to new claims with a few mouse clicks. It is a convenient way to store information that
is used often.

To begin, go to the Case Initiation section of the Home page and click on the Quick
Plaintiff List.

Quick Plaintiff List

Add MNew Plaintiff to Guick List

You have nao quick plaintiffs listed.

Click on Add New Plaintiff to Quick List

Add Quick Plaintiff

Plaintiff Information

HName Joe Filer
AKADBA
Flainiff Address Only the text fields with bold lettering are
Street 1 22 MAIN STREET . .
required for Pro-se filers. However, an
Street 2 . . .

e attorney is required to enter his or her
City/ State/ Zip Code Philadelphia PA 19111 PA Bar number to become attorney of
Emal x W record for the plaintiff. If you are a Pro
P laintiff Aftc . o . A
{5 Digit Codo) List of Values Se filer, make sure to add your email

address in the box provided.

Enter the information and click Save. All Quick Plaintiffs appear on the screen in
alphabetical order.

Quick Plaintiff List

Add MNew Plaintiff to Quick List
Joe Filer

22 MAIN STREET
Philadelphia, PA 19111




Private Attorney/Non-Attorney

Initiate New Case

* Initiate New Petition
* |Initiate New Writ

Initiate New Relistment

Initiate New Additional
Claim

* Initiate Continuance

Initiate Judgment By
Agreement

Amend Initial Complaint
and/or Judgment
Requested

® Private Attorney Entry of

Appearance (Attorneys
only)

* Review Pending

Submission to Court

Review Deficiency

Returned Items

Review Submitted and
Pending Court Approval

* Review Approved and

Pending Adjudication
Review Adjudicated




Initiate New Case-SMALL CLAIMS

The first step to file a Small Claims case is to click on the [nitiate New Case link on the
Home page. The Select Case Type screen will open. There are four different types of Small

Claims case types (each with a separate description). Click the radio button for the appropriate
case type and click the Next button.

Case Initiation: Select Case Type

LT

O Choose this option if, as part of this case, you are seeking to evict sameone from a property you own. Select this option if ANY part of your case invalves eviction of tenantis)
from your property or you are a landlord seeking rent owed after vacating or damages after vacating.

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security deposit or any other landlorditenant matter except for rent owed after vacating or damages
DO NOT choose this option if you are seeking to evict a tenant.

SCiMv

O If you are seeking remedy against another driver or owner of another vehicle in connection with a motor vehicle accident, choose this option. Do MOT select this if your
claim is for the faulty repair of your vehicle.

SCicp

O If your case involves a censumer purchase, commercial paper, or loans, selectthis option.

SC

® Other. Choose this if none of the above applies.

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search

purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177 Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Bending
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The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to chose including
adding a quick plaintiff.

Parties

Plaintiff(s) Defendant(s)
Add Individual / Organization to new address Add Individual / Organization to new address
Add from_guick plaintiff list. Alternate Service Address

The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

Plaintiff Information

First Name Joe

Middle Mame

Last Name Filer

Suffix

AKADBA Only the text fields with bold lettering are

AttarneyID List of Values required for Pro-se filers. However, an

Email x O attorney is required to enter his or her
PA Bar number to become attorney of
record for the plaintiff. Add your email

Street1 22MAIN STREET address in the text box provided.

Street2

City/ State/ Zip Code Philadelphia PA 1911

Plaintiff is a Minor F

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

© Record has been successfully saved.

Parties

Plaintiff(s) Defendant(s)
Joe Filer
22 MAIN STREET
PHILADELPHIA, PA 19111
Add Individual/Oraanization to this address
Add Individual / Organization to new address Add In w addr
Add from_quick plaintif list Alterna

Once the first plaintiff has

been added, additional links
will appear to add more
plaintiffs.

11



If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

o
ame Joseph Fier & Assasiates PC A Pro-Se filer cannot file on behalf of an organization

HADEA By: JosephFier. Presidert such as a corporation, LLC, limited partnership,

Z“:LT“‘D % general partnership, or unincorporated association

puaintt Adiross unless documentation such as Articles of |
- Z2UANSTREET Incorporation, Certificate of Membership, Minutes or

CitiStae/TpCode  PHILADELPHIA A 1111 IRS return can be provided showing the filer as a

Sove principal in the organization and must indicate his title

in the caption. If a Pro-Se filer cannot provide such

documentation, an Appointment of Authorized
Representative form may be used. Refer to page ##
for further information.

To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information

First Name Fred . . .

iddle Name Only the text fields with bold lettering are
Last Name o required. Do not add an Attorney ID number
- for the defendant.

Suffix

AKADBA T
AftorneylD

List of Values

Note: Private attorneys cannot specify opposing counsel unless they supply an entry of
appearance filed as an exhibit.

Is defendant in military service? Oves ®No \ If the defendant is in the military service
Defendant is a Minor? CYes @No click Yes
Linked to defendant :

To track multiple addresses requiring senvice for a single defendant, enterthe two
addresses as separate defendants, but link one of the defendants to otherto ensure
accurate statistics.

Defendant Address Add the defendant's address and choose

the service type for this case. Service

Street 1 HELMSTREET

Strest 2 options are determined by the defendant's
City! State/ Zip Code Philadslphia PA 19122 location. Refer to the Rules, Procedures
Service Type for this address? v and Forms folder on your flash drive for

Spouse of Defendant Listed Above more information.

Does the defendant listed above have a spouse living atthe same address who you would alsc like to name as a defendant? 1
If so, please enterthe spouse’s name helow:

First Name

Middle Name If the claim is against a married couple, add
Last Name the spouse in this area. Once the

Suffix information is complete, click the Save

Is defendant in military service? Oves ®No button.

12



To add an organization as a defendant, choose the Organization link.

Add Organizational Defendant

Name AAA Appliances. Inc.
AKADBA . . .
Only the text fields with bold lettering are
AttorneylD List of Values .
Hote: Private attorneys cannot specify opposing counsel unless they supply an entry of requlred. DO n Ot add an Attorn ey ID
appearance filed as an exhibit
Linked to defendant - number for the defendant.
To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink ene ofthe defendants to other to ensure
accurate statistics

Street1 88 Pine Strest

Street 2

City! State/ Zip Code Philadelphia PA 19122

Service Type for this address? -

Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

© Record has been successfully saved

Parties
Plaintiff(s) Defendant(s)
Jos Filer

Fred Smith
22 MAIN STREET

44 ELM STREET

PHILADELPHIA, PA 18111 PHILADELPHIA, PA 18122

Add Individual/Organization to this address

Add Individual/Organization to this address

A defendant can be docketed under one
A ey e o new addrees M S o rewadde - gddress and served at another. To do
\ that, click the Alternative Service

Address link.

A defendant can also be docketed under more than one address and served at more
than one address.

Add Individual Defendant

Defendant Information

First Hame Fred

Middle Name

Last Hame Smith

Suffix

AKAIDBA

AtomeyiD Listvalues When adding another address for an
g:;&:;g:ieﬁa‘ggrg:yasnc::hriv;‘l‘.spemﬁfopposmg counsel unless they supply an entry of EXIStIng defendant, use the L|nked tO

Is defendant in military service? @ Yes @ No

defendant drop down menu to link the

Defendant is a Minor? ©) Yes ® No /
defendant to both addresses.

Linked to defendant Fred Smith, 44 ELM STREET, PHILADELPHIA PA ~

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, but link one ofthe defendants to other to ensure
accurate statistics.

Street1 666 PARK AVENUE

Street2

City/ State/ Zip Code PHILADELPHIA PA 19155

Service Type for this address? -

13




The next section is the Details section. This area is for the summary of the complaint.

Details

Description of Claim Plaintiff states he performed contracted work for the defendant. The total contract price
of 0.00. Defendant gave plaintiff an initial deposit of £500.00 but has failed to make
any further pavments. Therefore, plaintiff demands judgment of £4,500.00 plus courts costs.

/'

Note: A Claim Fact Shgah"@red {as an exhihit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

The text box holds an unlimited amount of characters.

The summary of the complaint can be completed in
another program (Word, for example) and the
information can be copied and pasted into the text
box.

After adding the summary, hit the Save button at the bottom of the page. This will
ensure that your claim is saved in the event of an unexpected log out from the system or if
another area (the plaintiff or defendant, for example) requires editing. CLAIMS will
automatically end a session after 45 minutes of inactivity for security purposes.

When populating the amount claimed only

Claim Amounts: the Principal amount is bolded and,

Principal 4500.00 therefore, required. Court costs will be
Interest 0.00 added by the judge if you win the case.
Attorney Fees 0.00
Other Fees 0.00

If your case requires either an Affidavit of Physician or an
Affidavit of Repairman, click the appropriate box and one will be
/ generated for you. If you wish to include a Notice to Defend,
click the box and one will be generated with the service pack. A
self-addressed stamped envelope is required.

Plaintiff has requested Affidavit of Physician

Plaintiff has requested Affidavit of Repairman

Include Motice of Intent to Defend

ooood

Statute Expiring

Court Clerk Comment
Comments for court clerk (optional). These comments will not appear on the docket or any forms.

\ This box is to be used to communicate
information to the court clerk who will be

[“save [ text J§ cancol | reviewing your claim. These comments Delete

DO NOT appear on the docket once the

claim has been approved.

14



Once you have completed the Case Initiation page. It will look like this:

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177

Case Type: sC

Docket Type: Initial Complaint - Statement of Claims

Status: Pending

o Record has been successfully saved.

Parties
Plaintiff(s)
Joe Filer
22 MAIM STREET
Fhiladelphia, P& 15111
Add Individual/Craganization te this address

Add Individual / Organization to new address
Add from_guick plaintiff list.

Details

Description of Claim

iff states he performed contracted
Defendant gave plaintiff arm
r payments. Therefore, plaintiff demands judgment

Defendant(s)
Fred Smith
44 ELM STREET
Fhiladelphia, P& 15122
Add Individual/Crganizaticn to this address

Add Ind
Alternate S

rganization to new address
ce Address

The total contract price
but has failed to make

work for the defendant.
1itial deposit of

) plus courts costa.

Note: A Claim Fact Sheet is required (as an exhibit) with your exhibits when filing a case for Personal Injury or Propery Damage in excess of $2,000.

Claim Amounts:

Principal
Interest
Attorney Fees
Other Fees

Plaintiff has requested Affidavit of Physician

Flaintiff has requested Affidavit of Repairman
Include Motice of Intent te Defend

Statute Expiring

Court Clerk Comment

4500.00 If the statute is expiring, check the box

0.00 indicating that. Clerks will only review

000 claims between the hours of 9:00 am to
0.00 5:00 pm Monday through Friday. If your
0 statute is expiring the day you submit your
O case, contact the First Filing Unit at

O 215.686.2901 upon submission.

O

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

If the complaint is satisfactory, click the Next button;

which will both save the information and navigate to the
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.

15




To continue on with the claim, click the Next button which will open the Verification
page.

A pro-se filer filing on behalf of himself
should populate the first radio button.
—

Docket Type: Initial Complaint - Statement of Claims

Initial Claim - Verification

Case Details

Case ID: 2395177

Case Type: SC Status: Pending
Verificpldn
® I am a plaintiff in this statement of claims action. I hereby verify that I am autheorized to make this verification and that the facts set forth above are true and

correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904,
which concerns the making of unsworn falsifications to autherities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this statement of claims action. I
hereby wverify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained
sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to
the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unswern falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Initial Claim - Verification

Case Detals Attorneys and non- attorney filers filing
Case ID: 2395180 H H Initial Complaint - Statement of Claims
as an authorized representative, should
Case Type: sC . Pending
populate the second radio button. Type
Verification the name of the authorized
Tama IH in this statement of claims ac} . - rue and correct to the best of my knowledae, information and belief. I understand that this verification i
aiect o the penaltics set ot 15| T€Presentative in the Other Persons
Tam an attorney for the plaintiff(s), the plai text box action. I hereby verify that I am autherized to make this verification; that I have sufficient knowledge,
infarmation and belief to take this verification . | persons listed below and that the facts set forth are true and correct to the best of my knowledge,
information and belief. I understand that thi f unsworn falsifications to authorities. If I am an authorized representative or have a power of
attorney, I have attached a completed e o y form.

Other Persons:

After that verification has been completed, click the Next button to navigate to the next
screen.

16



The next screen to open is the Docket Entries screen. The purpose of this screen is to

preview your claim, and to add exhibits and other documents to your claim.

Initial Claim - Docket Entries

Initial Complaint - Statement of Claims

Case Details

Case ID: 2385177 Docket Type:

Case Type: SC Status: Pending
Case Parties

Plaintiff Information

Defendant Information

Joe Filer
22 MAIN STREET
Ehiladelphia, PA 15111

1 Fred Smith
44 ELM STREET
Fhiladelphia, PA 15122

Preview the complaint and go back and
edit if necessary.

/

Docket Preview

edit P Preview

Description Results/Comments Filing Party Docketed Under

Statement of Claims JOE FILER Fred Smith (D1) Edit Ereview
Joe Filer (F)

ADA Notice JCE FILER Fred Smith (D1) Ereview

Flaintiff Instructions SC JOE FILER Fred Smith {D1) Ereview

SC What Te Do JOE FILER Fred Smith (D1) Ereview

Non-Military Affidavit JOE FILER Fred Smith (D1) Preview

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet
Add IFP

Joe Filer
Add PAS for

PAS Mail: Fred Smith

PAS PC Box: Fred Smith

Scan/Upload

All complaints are required to have
exhibits attached. If an exhibit is
Generate unavailable, a 109 affidavit can be
generated or uploaded to explain why
exhibits are not attached. To add an
exhibit, click on the Scan/Upload link.

Generate Scan/Upload

Generate Scan/Upload

|

Generate Scan/Upload

Generate Scan/Uplcad

If the claim involves personal injury or property
damage over $2,000.00 a Claim Fact Sheet is
required. One can be generated by clicking on the
link. If the defendant must be served my some
means of alternative service requiring the filing of a
petition, or an Informa Pauperis petition, click on
the appropriate links to either generate or upload

the documents.
|

17



Add Exhibit

Case Details

Case ID: 23585177 Docket Type: Initial Complaint - Statement of Claims
Case Type: SC Status: Pending

Case Caption: Ilce Filer v. Fred Smith

Please enter a description: CONTRACT

Please select the submission method:
@ Upload Exhibit (4dobe PDF, TIFF, Micrasoft Word, WordPerfect) [\DR-MP0T\Home$\MC

ADA Request

[0 ADA Request (Please enter ADA Request description)

Enter a description of the exhibit. Click on the radio button
and the Browse button to select the file from your computer.
If the document being uploaded is a request for
accommodation which falls under the Americans With
Disabilities Act, click the box to alert the court of your
request. Click the Save button to upload the document(s).

After the document has been uploaded, it can be previewed on the Docket Entries
screen and the description can be edited if necessary.

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Statement of Claims 1OE FILER Fred Smith {D1) Edit Preview
Joe Filer (F)

Exhibit CONTRACT JOE FILER Fred Smith {D1) Edit Ereview
Joe Filer (F)

ADA Notice 1OE FILER Fred Smith {D1) Preview

Blaintiff Instructions SC JOE FILER Fred Smith (D1) Breview

SC What To Do JOE FILER Fred Smith (D1)

Mon-Military Affidavit JOE FILER Fred Smith {D1)

Once the exhibits have been added, click the Next button to select your hearing date
and complete the filing of your complaint.

18



The next page to open is the Submit to Court page. On this page, a hearing date can
be selected, credit card information is entered and the claim can be submitted to Municipal

Court for review.

Initial Claim - Submit to Court

Case Details

Case ID: 2395177

Case Type: SC

Docket Type: Initial Complaint - Statement of Claims

Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details
Pick A Hearing: 11/15/2012 09:15 AM (30) =

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee;

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Farty Service Fee:
1CS St Add. Fee:

JCS 5t Add. Surcharge:

Credit Card Details
Credit Card Number: 411111717171111111

Expiration: 01 s15  (mmMsYY)

Security Number: 123 Help

Billing Information

Use the address ® Enter a new
below: address:

Name on Card:

JOE FILER

22 MAIN STREET Street 1

Street 2
PHILADELPHIA, PA 19111

City/State/2ip Code

Attorney Comments
N/

Back Submit To Court

0.00

0.00

2.25

11.25

If this is the only case that you will be filing, click on the drop
down menu to select a hearing date. If several cases are
being filed and the same hearing date for all is desired, use
the Create Another Case link to create the next case.
Once all cases have been created, click the Schedule Bulk
Hearings link to schedule all of the cases together. This is
the ONLY way to ensure that all of your cases will have the
same hearing date, time and COURTROOM.

To schedule this single case, enter the
credit card information and click the
Submit To Court button.

e, Last)
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 2395177 Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Pending Clerk Review

Court Review
The Initial Complaint - Statement of Claims has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amountto be charged to you

0  Review Invoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

Invoice Number 976722

Invoice Status Pending

Case Number

Case ID 2395177

Docket Entry 1D 16347182
Description Initial Complaint - Statement of Claims
Docket Entry Status Fending Clerk Review
Submission Date 10/01/2012 12:26 PM
Transaction Date

Payment Method Credit Card

Filing Party JOEFILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number V18F3B738924

Description Total
Convenience Fee

Automation Fee

JC3 5t Add. Surcharge

Comhbined PWS service fee

JCS St. Add. Fee

State Filing Fee 10.00
Court Costincluding additional defendant fee if applicable 44.00
Total 105.00

ra m
Mmoo
o molo

M|
== m
]

Parties
Plaintiffs Defendants

Joe Filer Fred Smith
22 MAIN STREET 44 ELM STREET
Fhiladelphia, PA 19111 Philadelphia, PA 19122

Fage generated on 10/01/2012 12:23 PN from http:iclaims.staging.courtapps.com

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not
be charged until your claim is approved. If the claim has an expiring statute, please contact the
First Filing Unit at 215-686-2901/7988 immediately after submission. Email notification from
mcclaims@courts.phila.gov will be sent once the case has been reviewed. Make sure to add
this email address to your address book.
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Initiate New Case-LANDLORD-TENANT

The first step to file a Landlord-Tenant case is to click on the Initiate New Case link on
the Home page. The Select Case Type screen will open. The LT radio button should be used
for all claims seeking possession of a property or seeking a money judgment after a tenant has
left a rental property.

Case Initiation: Select Case Type

LT

[O] Choose this option if, as part of this case, you are seeking to evict somecne from a property you own. Select this option if ANY part of your case involves eviction of tenant(s)
from your property or you are a landlord seeking rent owed after vacating or damages after vacating.

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security deposit or any other landlorditenant matter except for rent owed after vacating or damages.
DO NOT choose this option if you are seeking to evict a tenant.

SCmwv

@] If you are seeking remedy against another driver or owner of another vehicle in cennection with @ motor vehicle accident, choose this option. Do NOT select this if your
claim is for the faulty repair of your vehicle.

SCiCP

O If your case invalves a consumer purchase, commercial paper, or loans, select this option.

5C

O GOther. Choose this if none of the above applies.

==

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is a Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search
purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Details

Case ID: 2395178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending
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The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to chose including
adding a quick plaintiff. The plaintiff in a Landlord-Tenant complaint should be the owner
of the property.

Parties

Plaintiff(s) Defendant(s)
Add Individual / Crganization to new address Add Individual / Crganization to new address
Add from_guick plaintiff list. Alternate Service Addreszs

The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

Plaintiff Information

First Name Joe

Widdle Name

Lastiiame Filer Only the text fields with bold lettering are
Suffix . .

AAIDBA required for Pro-se filers. However, an
Atemeye etaryaiues attorney is required to enter his or her
Email x

PA Bar number to become attorney of ——
Stret 2 Vain et record for the plaintiff. Add your email
Street2 - -

City! State! Zip Code: Philadelphia PA 19111 a'ddress in the tEXt bOX prOVIded'

Plaintif is a Minor =

To your knowledge, is this party

a senior citizen (defined as over60)? - YeSi2:No

[sove | Gancer'|

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

© Record has been successfully saved

Parties
Plaintiff(s) Defendant(s)
Joe Filer
22 MAIN STREET
PHILADELPHLA, PA 18111
Add Individual/Craanization to this address

Add Individual / Oraanization to new address Add Indiv
st It

Stk ant Once the first plaintiff has

roanization to new address
Alternate Address

been added, additional links
will appear to add more
plaintiffs.
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If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

Plaintiff Information

Name JosephFiler 8 Associates, P.C.

— e A Pro-Se filer cannot file on behalf of an organization

Emai x @ such as a corporation, LLC, limited partnership,

general partnership, or unincorporated association [—
s 2T unless documentation such as Articles of

omvsuezocots  PHLADEIPHA _ JPA_Jisfti Incorporation, Certificate of Membership, Minutes or

seve

IRS return can be provided showing the filer as a
principal in the organization and must indicate his title = j—
in the caption. If a Pro-Se filer cannot provide such
documentation, an Appointment of Authorized
Representative form may be used. Refer to page ##
for further information.

To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information
First Mame Fred
Middle Mame
Last Name Smith
Suffix Only the text fields with bold lettering are
AKADBA AND ALL OTHER OCCUPANTS required. Do not add an Attorney ID number
AttorneyiD List of Values for the defendant
Note: Private attorneys cannot specify opposing
appearance filed as an exhibit
Is defendant in military service? O ves @ Mo
Defendantis a Minor? O ves & MNo
To your knowledge, is this party .
a senior citizen (defined as over 60)7? Oves &N
Linked to defendant

To track multiple addresses requiri If the defendant is in the mllltary service,

dd te defendant: 7 A A i
e noperate derendant=y - click Yes. |If the defendant is a minor, click
Defendant Address Yes. If the defendant is over 60, click Yes.
Street 1 123 Elm Street T
Street 2 ,
City! State! Zip Code T el Add the'defendants a_ddress and choose
Service Type for this address? 3 the service type for this case. Service
options are determined by the defendant's
D the defendant listed above haw L liwi tth dd who you would alsa like t 1
e s e one e serme sawrss wnoouseuic o et | ocation. Refer to the Rules, Procedures
FirstMame and Forms folder on your flash drive for
Middle Name more information.
LastMName !
Suffix
Is defendant in military service? Oves @ No If the claim is against a married couple, add
e o o vy 6oy O'Yes Oo the spouse in this area. Once the
g]fi)trmatlon is complete, click the Save
utton.
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To add an organization as a defendant, click the add Organization link.

Add Organizational Defendant

Defendant Information

Name AAA Appliances, Inc

AKAIDBA
Atomeyo ListofValues Only the text fields with bold lettering are
Hote: Private attorneys cannot specify opposing counsel unless they supply an entry of g
appearance filed as an exhibit. requlred DO nOt add an Attorney ID number
Linked to defendant -

for the defendant.

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, but link one of the defendants to other to ensure
accurate statistics

Defendant Address

Street 1 88 Pine Street

Street 2

City! State/ Zip Code Philadelphia PA 19122

Service Type for this address? -

e

Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

Defendant(s)

Joe Filer Ered Smith

22 MAIM STREET AKADBA: AMD ALL OTHER OCCUPAMTS
FPhiladelphia, PA 19111 123 Elm Street

Add IndividualfOrganization to this address Philadelphia, P& 19122
Add Individual/Organization to this address

Add Individual f Organization to new address Add Individual f Organization to new address
Add from_guick plaintiff list. Alternate Semwice Address

A defendant can be docketed under one
address and served at another. To do
that, click the Alternative Service
Address link.

A defendant can also be docketed under more than one address and served at more
than one address. However, only the rental property can be posted.

Add Individual Defendant

Defendant Information

First Name Fred
Middle Name
Last Name Smith .
Suffx When adding another address for an
ARADEA existing defendant, use the Linked to
AttorneylD List of Values .

Hote: F’r\\/ale;ﬁzmeya Ear;\n;ttspsmfyuppuamg counssl unless they supply an entry of defendant drop down menu to link the

Is defendant in military service? D Yes @ No defendant to both addresses.

Defendant is a Minor? D Yes @ No

To your knowledge, is this party |
a senior citizen (defined as over 607 - 155 N

Linked to defendant Fred Smith, 55 Tree Street, Philadelphia. PA ~

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink one of the defendants to other to ensure
accurate statistics.

Defendant Address

Street 1 1234 Main Street

Street 2

City/ State/ Zip Code Philadelphia PA 19111

Service Type for this address? -
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The next section is the Details section. This area is for the summary of the complaint.

-— e |
Always enter the rental

Section |
Plaintiff states that he/she owns the real property property address'
The lease is: ®wiritten O Oral Property Address —
And: @ Attached O Lost Street 1 123 Elm Street
Commencing on: 0012002 Street 2
Faraterm of: C Month To Month
. City/ State/ Zip Code Philadelphia PA 19722
@ AYear or Hore ~ N .
Coth NOTE: Only the first 58 characters of the address will appear on the LT complaint
& form. Please akbreviate if applicable. For example
Purpose of lease: @ Residential O Non-Residential
Section Il

(5) Plaintiff states that he/shefit is in compliance with Section 102.1 ofthe Philadelphia Property Maintenance Code by having a valid housing inspection license atthe time of
filing. A copy of the license is attached

() Plaintiff states that he/shefit is not required to have a housing inspection license because heisheltis not eperating a multiple-family dwelling, rooming house, darmitary ar
hotel, or offering for rent a one-family dwelling, two family dwelling or a reoming unit.

Section Il

Plaintiff states that he/shet is in compliance with Section 102.8 of the Philadelphia Property Maintenance Code by having a business privilege license atthe time offiling. &
copy ofthe license is attached.

Section IV

@ Premises fitfor stated purpose. O Premises unfit for stated purpose.

(@) Plaintiff states that he/she/itis unaware of any open notice issued by the Department of Licenses and Inspections (' Department’) alleging that the property atissue is in
violation of one ar mare provisions of the Philadelphia Code.
Flaintiff states that he/she/itis aware of one or maore open naotices issued by the Department alleging thatthe property atissue is in violation of any provision of the
Philadelphia Code.

Section V

If the defendant has vacated the

[#] Matice to Vacate Premises by 09/30/2012 = property indicate the date possession

Motice was given on 09/01/2002 [
was surrendered.
Section VI
— | =
(® The defendantis in possession of the property and refuses to surrender possession of the property
(O The defendant surrendered pessession of the property an: =
Section VIl
Plaintiff demands a judgment of possession.
Plaintiff demands a money judament in the amount itermized below based on Non Payment of amounts due under the lease
The amount of unpaid rent below and late fees alleged due. The first item listed is intended as an example, “Past balance | Summarize the amounts alleged due
due" is unacceptable. below.
Month Year Rent Late Fee
Rent 3 1000.00
Late Fees 3 100.00
Gas k3 0.00
Electric § 0.00
Water / Sewer § 0.00
Attormey's Fees 5 0.00
Other 3 0.00
Total § 1100.00
DTerminalian of the term. This kox should only be checked if the plaintiff provided notice to the defendant that the lease was terminated due to the term of the lease having
expired and the plaintiff deciding notto renew it It should not be checked if the plaintiff limited its notice to nonpayment of rent.
[ Breach of a conditien(s) of the lease other than nonpayment of rent. If pOSS@SSlon is bemg SOUght for
[]Damages to the premises or plaintiff's personal property R .
O other breach, a description of the breach will
be required. If damages are being
sought, a description of the damages
Plus engoing rentin the amount of § 500.00 from the date of the filing of this complaint to the date of the hearing on the me ) .
Further Information WI” be requ"ed'
Plaintiff has requested Affidavit of Repairman [7] L | =
Statute Expiring O

Comments for court clerk (optional). These comments will not appear on the docket or any forms

If the complaint is satisfactory, click the Next button;
which will both save the information and navigate to the Delete
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.
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To continue on with the claim, click the Next button which will open the Verification
page.

Initial Claim - Verification

Case Details

Case ID: 2395178

Case Type: LT

Verificatio

®

@]

A pro-se filer filing on behalf of himself
should populate the first radio button.

Docket Type: Initial Complaint - Landlord Tenant Complaint

Status: Fending

I am a plaintiff in this landlord tenant action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

I am an attorney for the plaintiff{s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this landlord tenant action. I hereby
verify that I am autherized to malke this verification; that I have =sufficient knowledge, information and belief to take this verification or have gained =sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Fa. C.5. § 4804, which concerns the
making of unsworn falzifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[Foack | ~Sive [ e | caneer|

Initial Claim - Verification

Case Details
Case ID: 2355178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

Verification

(0]

@®

text box.
[ Beck | save | wext | cancel |

I am a plaintiff in this landlord tenant action. I hereby verify that I am authorized to malke this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4304, which
concerns the making of unsworn falsifications to authorities.

I am an attorney for the plaintiff(z), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this landlord tenant action. I hereby
yerify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowlE ~oformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, info ian and belief. I understand that this werification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the
malking of unsworn falsifications ritiez. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorize entative form or a completed power of attorney form.

Other Persons: . -
e Attorneys and non- attorney filers filing as an

authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons

Joe Filer, Authorized Representative
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The next screen to open is the Docket Entries screen. The purpose of this screen is to
preview your claim, and to add exhibits and other documents to your claim.

Initial Claim - Docket Entries

Case Details

Case ID: 2355178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer i Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS

ST S Preview the complaint and go back and

edit if necessary.

Docket Preview

Description Results/ Comments Filing Party Docketed Under Edit ‘Previe'w

Landlord Tenant Complaint JOE FILER Fred Smith {D1) Edit Ereview
Joe Filer (P)

ADA Notice JOE FILER Fred Smith {D1) Ereview

Plaintiff Instructions LT JOE FILER Fred Smith (D1) Preview

LT Instructions all parties JOE FILER Fred Smith {D1) Ereview

Mon-Military Affidawit JOE FILER Fred Smith (D1) Ereview

Legal Information JOE FILER Fred Smith {D1) Ereview

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet
Add IFP

Joe Filer
Add PAS for

PAS Mail: Fred Smith

PAS PO Box: Fred Smith

Generate

Generate

Generate

Generate

Generate

Scan/Upload f

Scan/Upload

Scan/Upload

Scan/Upload

Scan/Upload

.

All Landlord-Tenant claims for residential properties
are required to have a Housing Inspection license
attached. If the lease or notice to vacate or other
documentation is unavailable, a 109 affidavit can be
generated or uploaded to explain why those
documents are not attached. To add an exhibit, click
on the Scan/Upload link.

If the defendant must be served my some means
of alternative service requiring the filing of a
petition, or an Informa Pauperis petition must be
filed, click on the appropriate links to either
generate or upload the documents.
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Add Exhibit

Case Details
Case ID: 2385178 Docket Type: Initial Complaint - Landlord Tenant Complaint
Case Type: LT Status: Fending

Case Caption: Joce Filer wv. Fred Smith, AKA/DBA: AND ALL OTHER OCCURANTS

Please enter a description: LICEMNSE. LETTER., LEASE

Please select the submission method:

@ Upload Exhibit (Adobe PDF, TIFF, Microsoft Word, WordPerect) IDR-MPOT\HomeS\MC

ADA Request L. — e o
Enter a description of the exhibit. Click on the radio button

and the Browse button to select the file from your computer.
[ save | cancel | If the document being uploaded is a request for
accommodation which falls under the Americans With
Disabilities Act, click the box to alert the court of your
request. Click the Save button to upload the document(s).

[0 4D Request (Please enter ADA Request description)

After the document has been uploaded, it can be previewed on the Docket Entries
screen and the description can be edited if necessary.

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Landlord Tenant Complaint JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (F)

Exhibit LICENSE, LETTER, LEASE JOE FILER Fred Smith (D1) Edit Breview
Joe Filer (P)

ADA Notice JOE FILER Fred Smith (D1) Preview

Blaintiff Instructions LT JOE FILER Fred Smith (D1) Breview

LT Instructions all parties JOE FILER Fred Smith (D1) Preview

Mon-Military Affidavit JOE FILER Fred Smith (D1) Ereview

Legal Information JOE FILER Fred Smith (D1) Preview

Once the exhibits have been added, click the Next button to select your hearing date
and complete the filing of your complaint.
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The next page to open is the Submit to Court page. On this page, a hearing date can
be selected, credit card information is entered and the claim can be submitted to Municipal

Court for review.

Initial Claim - Submit to Court

Case Details

Case ID:

Case Type: LT

2395178

Docket Type: Initial Complaint - Landlord Tenant Complaint

Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details

Pick A Hearing:

Fee Details

Court Cost:
State Fee:
Automation Fee:

Convenience Fee:

10/25/20712 08:45 AM (50) v

C & E Process Service Fee:

PWS Service Fee:
Constable Service Fee:
Third Farty Service Fee:
1CS 5t Add. Fee:

JCS St. Add. Surcharge:

Credit Card Details
Credit Card Number:
Expiration:

Security Number:

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

4111111111111 11

01 /13 (mm/yr)

123 Help

® Enter a new

address:

Name on Card:

Street 1

Street 2

PHILADELPHIA, PA 19111

Attorney Comments
MN/A

City/State/Zip Code

22.00

10.00

0.00

0.00

2.25

11.25

If this is the only case that you will be filing, click on the drop
down menu to select a hearing date. If several cases are
being filed and the same hearing date for all is desired, use
the Create Another Case link to create the next case.
Once all cases have been created, click the Schedule Bulk
Hearings link to schedule all of the cases together.

To schedule this single case, enter the
credit card information and click the
Submit To Court button.

le, Last)
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 2385178 Docket Type: Initial Complaint - Landlerd Tenant Complaint

Case Type: LT Status: Fending Clerk Review

Court Review
The Initial Complaint - Landlord Tenant Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount te be charged to you.

0O  ReviewInvoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

Invoice Number 976723

Invoice Status Fending

Case Number

Case ID 2395178

Docket Entry 1D 16347184

Description Initial Complaint - Landlord Tenant Complaint

Docket Entry Status
Submission Date
Transaction Date

Pending Clerk Review
10/02/2012 12:02 PM

Payment Method Credit Card
Filing Party JOE FILER
Type CHARGE
Vendor comments Approved
Vendor confirmation number V18F3B7CT7787

Description Total
Convenience Fee 5.00
Automation Fee 5.50
JCS 5t. Add. Surcharge di1.25
Combined PWS service fee 27.00
JCS S5t Add. Fee 225
State Filing Fee 10.00
Court Costincluding additional defendant fee if applicable 22.00
Total 83.00
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIM ETREET
Fhiladelphia, PA 19111

123 Elm Strest
Fhiladelphia, PA 19122

Fage generated on 10/02/2012 11:58 AM from hitp:/iclaims.staging.courtapps.com

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not be
charged until your claim is approved. Email notification from mcclaims@courts.phila.gov will be
sent once the claim has been reviewed. Make sure to add this email address to your address
book.
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Initiate New Petition

To file a petition, click the Initiate New Petition link on the Home page.

Petition - Select Case Number

Enter Case Number

Enter the claim number. Attorneys must represent
the party who will be the filer of the petition. If
necessary, go to the Home page and click on the
Private Attorney Entry of Appearance link to
add yourself as attorney of record for the proper
party. Click the Next button.

New Petition - Select Petition

Petition Type

E Petition to Open Judgment far Plaintiff by Default

Breach of Agreement Affidavit

Generic Petition

Mation to Compel

Qrderto Vacate

Petition to Amend the Caption

Petition to Assess Damages Againsta Garmishee
Petition to Break & Enter

Petition to Extend the 180 Day Rule

Petition to Intervene and Open Judgment

Choose the type of petition from the
drop down menu. A Generic Petition

Pelition o List the Case for a Hearing on its Merils and to Vacate the Setile, Discontinue and - should be used for any petition NOT

Petition to Listthe Case for a Hearing on the Merits and to Vacate the Orderto Satisfy

Petition to Open Judgment for Defendant by Default
Petition to Restore Possession

Petition to Satisfy

Petition to Stay Eviction

Petition to Stay Writ of Execution

Petition to \Vacate the Judgment By Agreement

found on the drop down menu.

Petition - Select Parties

Case Details

i
)

Case
Number:

Case Type: SC

Case Instance 1 (Complaint)

Involved Filer Plaintiff

(& JoeFiler

Involved Filer Defendant

(O  Fred Smith

Fioa [ coce

Docket Type: Petition - Petition to Cpen Judgment for Defendant by Default

Status: Pending

Address

22 MAIN STREET
Philadelphia, PA 19111

Address Status

44 ELM STREET
Philadelphia, PA 18122

Ready for trial

Select which parties are to be involved
in the petition and which party is the

Filer of the petition. Click the Next
button.
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Petition - Select Service Type

Case Details

Case Number: £C-12-10-02-3000

Docket Type: Petition - Petition to Open Judgment for Plaintiff by Default

Case Type: s Status: Pending

Plaintiff(s) Defendant(s) Defendant Status
Case Instance 1 (Complaint)

Joe Filer 1 Fred Smith

22 MAIN STREET
Philadelphia, PA 19111

Ready for trial
44 ELM STREET

Philadelphia, PA 19122
Service Type:

C & E Process Service
Philadelphia Writ Service

Other (raquires Petition for Altsmate Service)

Please select service type.

Most petitions require service of
process. Click on the drop down menu
to choose the service type.

Petition - Verification

Case Details

Case Docket Type: Fetition meebibom L b safendan b Saiols

ber: 2 T .
tumber A pro-se filer filing on behalf of himself
Case Type: SC Status: Pending

should populate the first radio button.

Verification

In this petition action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties et forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

O I am an attorney for the plaintiff( he plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this petition action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the
making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Petition - Verification

Case Details

Case Docket Type: Fetition - Petition to Open Judgment for Defendant by Default

Number:

Case Type: SC Status: Pending

Verification

O I am a plaintiff in this petition action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this petition action. I hereby verify

t I am authorized to malke this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowlE ioformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, i tion and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the
making of unsworn falsifica authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court autiioms representative form or a completed power of attorney form.

Other Persons:

| Attorneys and non- attorney filers filing as an

authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons text

[oack | save | hext | cancel | box. AN AUTHORIZED REPRESENTATIVE CAN

ONLY FILE A PETITION TO OPEN JUDGMENT.

32



Here is an example of a Petition To Open Judgment for Defendant by Default. Each
petition will have text boxes specific to that petition. It is not necessary to create a petition as a
separate document.

Case Details
02-3000 Docket Type: Petition - Petiticn to Open Judgment for Defendant by Default

Lo
)

Case
Mumber:

Case Type: SC Status: Fending

Petition to Open Judgment for Defendant by Default

Enter in the date of the hearing and the date of the
Ahearing was held in Municipal Courton 10/09/2012 [ g judgment. There is a link to the docket at the top of
the page which will provide that information if
unknown.

by default on 10/09/2012 [

Your Petitioner failed to appear atthe hearing for reasons that

I was =stuck in traffic and was unable to get here in time.

In the first text box, explain the reason for missing
Your Petitioner has geod reasen to proceed in that the hearing. In the Second text bOX, explain the

The defendant has not paid the balance due. reason to proceed. The third text box is for
comments to the court clerk and will not be seen by
the judge reviewing the petition.

Comments for court clerk (optional). These comments will not appear on the docket ar any
forms.

[1s emergency petition \
If the petition is an emergency, check the box to indicate that. A

e wet | eonee | petition should only be marked as an emergency if there is a true
emergency such as a frozen bank account, a lockout has been
scheduled or a lockout has already happened in Landlord-Tenant
situations. Click the Next button to continue with the filing.
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Petition - Docket Entries

Case Details

Case
Number:

SC-12-10-02-3000 Docket Type: FPetiticn - Petiticn to Open Judgment for Defendant by Default

Case Type: SC Status: Pending

Case Parties

Plaintiff Information Defendant Information . . . i \_
The petition can be previewed and edited if

Joe Filer 1 Fred Smith
22 MAIN STREET 44 ELM STREET necessary.
Fhiladelphia, PA 15111 Fhiladelphia, PA 19122

—
\

Docket Preview &
Description Results/ Comments Filing Party Docketed Under Edit Preview
Petition to Open Judgment for Defendant by Default JOE FILER Fred Smith (D1) Edit Ereview

Joe Filer (F)

Add Docket Entries
Add Exhibit scan/uolosd | ———— If there are exhibits that should be reviewed by the judge

reviewing the merits of the petition, upload them on the Docket
Entries screen. Click on the Add Exhibit Scan/Upload link.

Add Affidavit 109 Generate Scan/Upload

Add IFP

Joe Filer Generate Scan/Upload

Add PAS for

FPAS Mail: Fred Smith Generate Scan/Upload

PAS PO Box: Fred Smith Generate Scan/Upload

Add Payment Schedule

Scan/Upload

Generate
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Add Exhibit
Case Details
Case SC-12-10-02-3000 Docket Type: Petition - Petition to Cpen Judgment for Defendant by Default
MNumber:
Case Type: SC Status: Pending
Case Caption: loe Filer v. Fred Smith
Please enter a description: TRAFFIC F‘\EF'OF‘\T|
Please select the submission method:
@ Upload Exhibit (sdabe PDF, TIFF, Microsoft Word, WordPerfect)

ADA Request

O apa Request (Flease enter ADA Request description)

Coe oo

Enter a description of the exhibit. Click on the radio button and
the Browse button to select the file from your computer. If the
document being uploaded is a request for accommodation
which falls under the Americans With Disabilities Act, click
the box to alert the court of your request. Click the Save button

to upload the document(s).

Petition - Docket Entries

Case Details

Lo
)

Case
Mumber:

Case Type: SC

Case Parties

Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview

Description

Petition to Open Judgment for Defendant by Default

Exhibit

Add Docket Entries
Add Exhibit
Add Affidavit 109
Add IFP
Joe Filer

Add PAS for

A5 Mail: Fred Smith
AS PO Box: Fred Smith

Add Payment Schedule

Generate

Generate

Generate

Docket Type: FPetition - Petition to Open Judgment for Defendant by Default

Status: Fending

Defendant Information Defendant Status

1 Fred Smith Ready for trial
44 ELM STREET
Philadelphia, PA 15122

Results/Comments Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (F)
TRAFFIC REFORT JOE FILER Fred Smith (D1) Edit  Preview
Joe Filer (F)

Scan/Upload
Once the exhibit has been uploaded, it will appear on the
Scan/Upload Docket Entries screen. It can be previewed and edited if

necessary. Click the Next button to continue.

Scan/Upload

Generate

Generate

Scan/Upload

Scan/Upload
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Petition - Submit to Court

Case Details

Case SC-12-10-02-3000
Number:
Case Type: SC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee;
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration:
Security Number:

Billing Information

Use the address
below: @®

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

Attorney Comments
N/A

(MM/YY)

Help

Docket Type: Fetition - Petition to Open Judgment for Defendant by Default

Status: Pending

11.00

000 | Onthe Submit to Court page, notice all fees are listed.
Initially, only the petition filing fees will be charged once the

2.20
. petition is approved for review by a judge. The service fee
will only be charged if the Rule is granted and a hearing date
“* | is assigned.
27.00
0.00
0.00

ti0 | Enter the credit card information and click the Submit to
Court button.

Enter a new
address: o

Name on Card: (First, Middle, Last)
Street 1
Street 2

City/State/2ip Code

Court Submission Results

Case Details

Case SC-12-10-0
NMumber:

Case Type: sSC

Docket Type: Fetition - Petition to Open Judament for Defendant by Default

Status: Pending Clerk Review

Court Review

The Petition - Petition to Open Judgment for Defendant by Default has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

0 Review Invaices <

The Court Submission Results page with indicate that the
petition is awaiting review and invoices can be reviewed
and/ or printed. There will be an invoice for the filing charge
and an invoice for the service fee.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

Invoice NHumber 976737

Invoice Status Fending

Case Number SC-12-10-02-2000
Case ID 2395177

Docket Entry ID 16347731
Description

Docket Entry Status
Submission Date
Transaction Date

Pending Clerk Review
10/19/2012 12:05 PM

Petition - Petition to Open Judgment for Defendant by Default

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number W18F3C1C8DCT

Description Total

Combined PWS senice fee 27.00
Total 27.00
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 18111 Philadelphia, PA 19122

Invoice Summary

Invoice Humber 976736

Invoice Status Pending

Case Number SC-12-10-02-2000

Case D 2395177

Docket Entry ID 16347731

Description Petition - Petiion to Open Judament for Defendant by Default

Docket Entry Status Pending Clerk Review

Submission Date 10/19/2012 12:08 FM

Transaction Date

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number V79F3AET115B

Description Total
Convenience Fee 5.00
Automation Fee 2.20
Record Retention Fee 1.10
Court Costincluding additional defendant fee if applicable 11.00
Total 19.30
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIM STREET
Fhiladelphia, PA 19111

44 ELM STREET
Fhiladelphia, PA 19122

Page generated on 10/19/2012 12:06 PI from hitp:/iclaims. staging.courtapps.com.

Close] [Print]

The court will review the petition normally within 24 to 48 hours. Your credit card will not
be charged until your petition is approved. Email notification from mcclaims@courts.phila.gov
will be sent once the petition has been reviewed. Make sure to add this email address to your

address book.
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Initiate New Writ

To begin filing a writ, click on the Initiate New Writ link on the Home Page and enter the

claim number.

Writ - Select Case Number

Enter Case Number sc1210023000

Cios | e

\

Enter the claim number. Attorneys must represent the party e
who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

MNew Writ - Select Type

Select Type of Writ:

Next m Alias ‘u'-_.-'rit
Execution
Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Against the Garnishes

Writ of Revival

v

Choose the type of writ from the drop down menu. A Writ of
Possession, Alias Writ of Possession and Praecipe of
Notice of Intent to Attach Wages are to be used for
Landlord-Tenant complaints. A Writ of Revival should be
used to revive a judgment that is at least five years old.
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Writ of Execution

Writ - Select Parties

Case Details

Case Docket Type: Writ - Execution

Number: } - ] - ! -
Select which parties are to be involved in the writ and which

Case Type: sSC Status:|

party is the Filer of the writ. Click the Next button.

Case Instance 1 (Complaint)

| =
Involved Filer Plaintiff Address
22 MAIN STREET

©  Jos Filer Fhiladelphia, PA 15111

Involved Filer Defendant # Address Status
- 1 44 ELM STREET Ready for trial

©  Fred Smith Philadelphia, PA 15122

Involved Garnishee Address Status Related Party

Add Individual / Organizational Garnishee

If a Garnishee is to be added, click the Add

Individual/Organizational Garnishee link.

I Add Garnishee x
Individual ¢ OrganizationfCompany & Select Related Party: | Fred Smith (D1) %
Name PHC BAME ARADBA
Email ®

Choose whether the Garnishee is an
individual or an Organization and select the

Street 1 1234 MARKET STREET .
st related party. Provide the address of the
§=1=) . . .
garnishee and click Submit.
City/State/Zip Code PHILADELPHLA P& 19 ID?|

=
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Case Details
Case SC-12-10-02-3000 Docket Type: Writ - Executicn
Number:

Case Type: SC Status: Pending

Writ Of Execution

Service
Service Type Sheriff +

Amounts Only the Sheriff serves Writs of Execution.
Real Debt 5000 Populate the text boxes on the Writ of
Credit 500 Execution page.

Interest fram 10/25/2012 =)

Interest

Costs Paid

Prathonotary

Sheriff (optional)

To satisfy the judgment, interest and cost againstthe defendant(s):
Enter Defendant(s) names

Fred Smith

Property

Server is directed to levy upon the property of the defendantis) and to sell defendant’s(s?)
interest therein:

Enter Defendant{s) Addresses

Specifically Describe Property

all be:s::a'_ property

Comments for court clerk (optional). These comments will not appear on the docket or any
forms.

The comment section is for the court clerk
only. The comments will not appear on the
docket. Once this page is completed, click the
Next button.
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A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case s Docket Type: Writ - Execution
Number:
Case Type: SC Status: Fending

Verificatio)

@ am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best
of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the
making of unsworn falsifications to authorities.

O I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that

I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient knowledge,
information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making
of unsworn falsifications to authorities. If T am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Execution

Number:

Case Type: SC Status: Pending

Verification

O I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient

edge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of MMy owledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the mamg of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelpht unicipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A WRIT OF ANY KIND.

Click the Next button to proceed to the Docket Entries screen.
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Writ - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Writ - Executicn
Number:
Case Type: SC Status: Fending

Case Parties

Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 19122

The writ can be previewed and edited if

FNC BANK (Garnishee)
1234 MARKET STREET necessary'

FHILADELPHIA, PA 15107

Docket Preview
Description Results/Comments Filing Party Docketed Under Edijt Preview

Cover Page Execution JOE FILER Fred Smith (D1) Preview
PNC BANK (G)
Joe Filer (P)

Praecipe Execution JOE FILER Fred Smith {D1) Ereview
BNC BANK (G)
Joe Filer (P)

Interrogatories To Garnishee JOE FILER Fred Smith {D1) Breview
BNC BANK (G)
Joe Filer (F)

Writ Of Execution Notice JOE FILER Fred Smith (D1) Ereview
BNC BANK (G)
Joe Filer (F)

Execution JCE FILER Fred Smith (D1) ==Y

PNC BANK (G)
Joe Filer (F)

Add Docket Entries

£dd Exhibit Scan/Upload
If a Garnishee has been added, Interrogatories will be
| seck | toxt | cancel | generated. It also possible to add additional exhibits by
clicking on the Add Exhibit Scan/Upload link. -
Add Exhibit
Case Details
Case Number: 5C-12-10-02-3000 Docket Type: ‘Writ - Execution
Case Type: sc Status: Pending
Case Caption: Joe Filer v. Fred Smith
Please enter a description: SHERIFF'S FORMS| X
Please select the submission method:
® Upload Exhibit (Adobe PDF, TIFF, Microsoft Word, WordPerfect) Browse...
Scan Exhibit (generate scan cover sheet)
Express Scan Code (this option only available with valid express scan code number)
ADA Request . . s . .
140 Aot (eas etor AoA et dssion Enter a description of the exhibit. Click on the radio button and
o v n o i the Browse button to select the file from your computer. Click
EaeE the Save button to upload the document(s).
I—

IMPORTANT NOTICE: Prior to adding exhibits, please make sure to
redact all personal information contained within them. Including but not
limited to: dates of birth, social security numbers, bank account numbers
and other banking information, etc.
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| e ——— |
Writ - Docket Entries

Case Details
Case Number: 5C-12:10-02-3000 Docket Type: Wit - Execution

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer 1 Fred Smith Ready for wrial

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadslphia, PA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Docket Preview
Deseri

Results/Comments Filing Party Docketed Under Edit Preview

Cover Page Execution Joe Filer Fred Smith (C1) Breview
BNC BANK (G)
)

Praecipe Execution Joe Filer Fred Smith (£1) Breview
BNC BANK (G)
Joe Filer (9)

Interrogatories To Garishes Joe Filer Frad Smith (01)
PNC BANK (G)
)

writ Of Execution Notice Joe Filer Fred Smith (D1) Preview
NG BANK (G)
Joe Filer (P)
Execution Joe Filer Fred Smith (D1) Edit Preview
NG BANK (G)
Joe Filer (P)
Exhibit SHED?!FF‘S FORMS Joeiil Bl bRl o Dy
Once the exhibit has been uploaded, it will appear on the
o .| Docket Entries screen. It can be previewed and edited if
EEEm necessary. Click the Next button to continue.
I—
Writ - Submit to Court
Case Details
Case SC-12-10-02 Docket Type: 'Writ - Execution
Mumber:
Case Type: SC Status: Pending
Fee Details
Court Cost: 0.00
State Fee: 0.00
Automation Fee: 0.00
Convenience Fee: 0.00
C & E Process Service Fee: 0.00
PWS Service Fee: 0.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00
Attorney Comments
/&
The Court does not charge a fee for the filing of the Writ of
Submit To Court . . . .
— Execution. Click the Submit To Court button to send it to
. I
the Court for review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add
this email address to your address book.
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Writ of Possession

Writ - Select Case Number

Enter Case Number LT1210023001

\ Enter the claim number. Attorneys must represent the party
who will be the filer of the writ. If necessary, go to the Home

page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ: W
Alias Writ
Next
m Execution

Possession
Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Against the Garnishes
Writ of Revival

Writs of Possession and Alias Writs of Possession are
used to have a tenant removed from a property after a
Judgment of Possession has been awarded. Choose the
Possession option for the first writ which is the Writ of
Possession. Choose the Alias Writ of Possession when
filing the second writ to proceed with the lockout.

Writ - Select Parties

Case Details

Case LT-12-10-02-3001
Number:
Case Type: LT

Case Instance 1 (Complaint)
Involved Filer Plaintiff

(® Joe Filer
Involved Filer Defendant

-
0] Fred Smith

AKA/DBA: AND ALL OTHER OCCUPANTS

Docket Type: Writ - Posseszion
Status: Fending
Address

22 MAIN STREET
Fhiladelphia, BA 15111

Address

123 Elm Street
Philadelphia, PA 19122

Status
Disposed

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.
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Case Details

Case LT-12-10-02-3001 Docket Type: Writ - Fossession
Number:
Case Type: LT Status: Pending
Writ Of Possession The first step is to choose the Service Type from the drop
down menu. The choices are LT Officer and The Sheriff.
Service
Service Type a /
Amounts T
Real Debt LT Officer
Sheriff
—

Case Details

Case LT-12-11-08-3001 Docket Type: \Writ - Possession
NMumber:
Case Type: LT Status: Fending

Writ Of Possession

Service
Service Type LT Officer »
gre”acl’“g;zt Complete the necessary information in the text boxes. If LT
=
oot 5000 Officer is chosen, 95.00 should be entered into the Sheriff text
redr
orect box for a Writ of Possession. Enter a total of 130.00 when
nterestirom it — . . . . .
ereet 10252012 | &8 filing the Alias Writ of Possession. The Prothonotary cost is
nieres’ . " .
the court costs paid to file the claim.
Costs Paid
Prothonotary 100.00

Sheriff (optional) g5 00

To satisfy the judgment of possession in the above matter you are directed to deliver
possession ofthe following described property to:

Joe Filer

To satisfy the debt and costs against

Fred Smith

you are directed to levy upon any property and sell his/hertheir interesttherein of:

44 Elm Street

Check this box if the judgment of possession was awarded for
non-payment of rent only and does not involve a Judgment
by Agreement. Once the form is completed, click the Next
button.

Comments for court clerk (optional). These comments will not appear on the do
forms.

[ Display message: Notice to the Tenant Judgment was entered for nen-payment of rent.
If the full amount of the judgment plus court costs is paid on or prior to the eviction date,
eviction shall not proceed. The landlord should provide vou with a signed "Order to Satisfy
which must be filed in Room 1000, 1339 Chestnut Street, Philadelphia, PA 19107, If you are
unakble to obtain an "Crder to Satisfy” call 215-686-7957/7989 for further infarmation.

[iox | vowe | coca |
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Writ - Verification

Case Details

Case
Mumber:

A pro-se filer should populate the first
radio button.

Case Type: LT

Verification

® 1 am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best
of my knowledge, infermation and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that

1 am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained =sufficient knowledge,
infermation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making
of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Possession

Number:

Case Type: LT Status: Pending

Verification

(@] I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Fa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

(O] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the

best o™y knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the ing of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Phila hia Municipal Court autherized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A WRIT OF ANY KIND.

Click the Next button to proceed to the Docket Entries screen.
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THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HoMme HEARING LIsST CASE SEARCH LocouT

PHiLapeLPHIA MunicipaL Court Tuesday, November 6, 2012 | Joe FiLer

Writ - Docket Entries

Case Details

Case LT-12-10-02-3001 Docket Type: Writ - Possession
Number:

Case Type: LT Status: Fending

Case Parties

Plaintiff Information Defendant Information

: : The writ can be previewed and edited if
Joe Filer 1 Fred Smith, AKA/DBA: AND ALL OTHER OCCUR|

22 MAIN STREET 123 Elm Street necessary.
Philadelphia, PA 19111 Philadelphia, PA 19122

Docket Preview j
Description Results/Comments Filing Party Docketed Under Edit 'Preview

Cover Page Possesszion JOE FILER Fred Smith (D1) Ereview
Joe Filer (P)

Praecipe Possesszion JOE FILER Fred Smith (D1) Ereview
Joe Filer (F)

Possession JOE FILER Fred Smith (D1) i Preview
Joe Filer (F)

Add Docket Entries
Add Exhibit Scan/Upload

Add PAS Generate \

Add additional exhibits by clicking on the Add Exhibit
Scan/Upload link.

Add Exhibit

Case Details

Case Number: LT-12-10-02-3001 Docket Type: Writ - Possession

‘Case Type: LT Status: Pending

Case Caption: Joe Filer v. Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS

Please enter a description: Additional Documents

Please select the submission method:

(® uplead Exnibit (Adobe PDF, TIFF, Microsoft Word, WerdPerfect) Browse.

ADA Request

[CJapa Request (Please enter ADA Request description) . . e . .

Enter a description of the exhibit. Click on the radio button and

the Browse button to select the file from your computer Click
the Save button to upload the document(s).
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Writ - Docket Entries

Case Details

Case Number: LT-12-10-02-3001 Docket Type: Wit - Possession

Case Type: T Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS Disposed

22 MAIN STREET 123 Elm Street

Philadelphia, PA 19111 Philadelphia, PA 19122

Docket Preview

Description Results/Comments. Filing Party Docketed Under Edit Preview

Cover Page Possession JOE FILER Fred Smith (D1) Preview
Joe Filer (P)

Praccipe Possession JOE FILER Fred Smith (D1) Preview
Joe Filer (F)

Possession JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P}

Exhibit Additional Documents JOE FILER Fred Smith (D1) Edit Preview

Size: 1.83 MB

Add Docket Entries
Add Exhibit

Add PAS

[ L | coe

Joe Filer (P) /

Scan/Upload

Generate

Once the exhibit has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if
necessary. Click the Next button to continue. =

Writ - Submit to Court

Case Details

Case LT-12-10-02-3001
NMumber:

Case Type: LT

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address
below: ®©
JOE FILER

22 MAIN STREET

PHILADELPHIA, PA 19111

Attorney Comments

N/A

Enter a new
address:

Name on Card:
Street 1
Street 2

City/State/Zip Code

Docket Type: Writ - Possession

Status: Fending

4,40

0.00

2.20

000 | Enter the credit card information for the Writ of Possession.
200 | The Court does not charge for the Alias Writ of Possession.
Click the Submit To Court button to send it to the Court for
review.

0.00

0.00

(First, Middle, Last)
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Court Submission Results

‘The Wit - Possession has been successfully submitted to the court, and is now waiting court review.
YYour card has been authorized for the amount to be charged to you.

Case Details

Case Number: LT-12-10-02-3004 Docket Type: Writ - Possession

Case Type: LT Status: Pending Clerk Review
Court Review

©  Review Invoices

The Court Submission Results page will indicate
that the Notice is now awaiting Court review. An

invoice is available by clicking Review Invoices.

Invoice Report

Philadelphia Municipal Court -

Case Management System

Invoice Summary

invoice Number |§75733

invoice Status Fending

[Case Number Ig—urm—uzraum
[Case 1D 2355178

[Docket Entry 1D 16348166

Writ - Possession

[Docket Entry Status Fending Clerk Revieur
ion Date 1170612012 3:33 PM
ion Date

[Payment Method Credit Card

[Filing Party [JOE FILER

Type [CHARGE

Vendor comments Approved

[Vendor tion number V18F3CCBFFCD

[Convenience Fee

|Automation Fee

[Court Cost including additional defendant fee if applicable

Description Total
5.00]
2.2]
440
Total 11.60]

Philadelphia, PA 19111

Parties
Plaintifis [Defendants
Joe Filer Fred Smith
[22 MAIN STREET 123 EIm Street

[Philadelphia, PA 19122

(Close] [Print]

Page generated on 11/07/2012 06:02 PM from http://claims staging courtapps.com.

The court will review the complaint normally within 24 to 48 hours. Your credit card will

not be charged until your writ is approved. Email notification from mcclaims@courts.phila.gov

will be sent once the Writ of Possession has been reviewed. Make sure to add this email
address to your address book.
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Praecipe of Notice of Intent to Attach Waqges

Writ - Select Case Number

Enter Case Number LT1210023001

Enter the claim number. Attorneys must represent the party
who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance

link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

A

Alias Writ
= =

Execution

Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgmen
Writ of Revival

instthe Gamishee

Choose the Praecipe from the drop down menu.

Writ - Select Parties

Case Details
Case Number: LT-12-10-02-3001

Case Type: LT

Case Instance 1 (Complaint)

Invelved Filer
O ) Joe Filer
Involved Filer
| Fred Smith
' AKA/DBA: AND ALL OTHER OCCUPANTS
Involved
O 1OE'S CRAB SHACK

Plaintiff

Defendant

Garnishee

Docket Type: Writ - Prascipe of Notice of Intent to Attach Wages

Status: Pending

Address
22 MAIN STREET
Philadelphia, PA 19111
#  Address
1 123 Elm Street
Philadelphia, PA 19122
Address

7777 FISHING LANE
PHILADELPHIA, PA 19122
Add Individual / Organizational Garnishee

A

Status
Disposed
Status Related Party

Fred Smith (D1}

To add the Garnishee, click the Add
Individual/Organizational Garnishee link.
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Add Garnishee

Individual

Name

Email

Street 1
Street 2

City/State/Zip Code

Organization/Company

JOE'S CRAB SHACK

7777 FISHING LANE

PHILADELPHIA

Select Related Party: Fred Smith (D1) ﬂ

AKADBA

PA

Choose whether the Garnishee is an
individual or an Organization and select the
related party. Provide the address of the

garnishee and click Submit.

19122

Writ - Select Parties

Case Details
Case Number: LT-12-10-02-3001

Case Type: [is

Case Instance 1 (Complaint)

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the

Next button.

Involved Filer Plaintiff
@® JoeFiler

Involved Filer Defendant
© :::/gg::hmn ALL GTHER OCCUPANTS

Involved Garnishee
JOE'S CRAB SHACK

Docket Type:

Status:

Add Individual / Qrganizational Garnishee

Writ - Praecipe of Notice of Intent to Attach Wages

Pending

Address

22 MAIN STREET
Philadelphia, PA 19111

Address Status
123 Elm Street Disposed
Philadelphia, PA 19122

Address Status

7777 FISHING LANE
PHILADELPHIA, PA 15122

Related Party

Frad Smith (D1)

Case Details
Case Number: LT-12-10-02-3001

Case Type: T

1, JOE FILER, hereby certify that:

1. The name of the judgment-creditor is

2. The address of the judgment-creditor is

3. The name of the judgment-debtor is

4. The name of the employer garnishee is

5. The judgment arises out of a residential
following address:

6.

(a) The amount of the judgment is

This security deposit

Next | Cancel | Delete

Writ - Praecipe For Notice Of Intent To Attach Wages

Praecipe For Notice Of Intent To Attach Wages - Certification

Joe Filer

22 MAIN STREET, Phil

Fred Smith

JOE'S CRAB SHACK

lease for the premises located at the

1183.

(b) A security deposit is being held by the judgment creditor-landlord in the amount of

(c) The amount that has been paid toward satisfaction of the judgment 0.00

123 Elm Street, Philadelphia, PA 19122

Docket Type:

Status:

Writ - Praecipe of Notice of Intent to Attach Wages

Pending

, PA 15111

00
450.00

Fill out the #6 on the form. Enter comments for the court
clerk if desired and click the Next button.

(Do ot include the security deposit)

8. The judgment was entered in an action commenced in the Philadelphia Municipal Court.

$.  The action arose from a residential lease.

7. This Praecipe is filed within five years of the date of the original judgment upon which execution is sought.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

[ O has been applied / © has not been applied | to the payment of rent due on the same premises for which the judgment has been entered.

(Any security deposit that has not already been applied to rent will be deducted by the Judgments and Petitions Unit from the amount of the judgment in determining the amount to be attached.)
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Writ - Select Service Type

Case Details

Case Number: Dacket Type: ‘wirit - Praecipe of Notice of Intent to Attach Wages
Case Type: LT Status: Pending
Defendant(s) / Garnishee(s) Defendant Status
Case Instance 1 (Complaint)
Joe Filer JOE'S CRAB SHACK
22 MAIN STREET 7777 FISHING LANE
Philadelphia, PA 15111 PHILADELPHIA, PA 19122

Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street

Philadelphia, Pa 15122

Service Type:

C & E Process Service
Please select service type. Philadelp it Service
Other (requires Petition for Alternate Service)

[ wext | petete | cance | Private Service A*

\

Choose the service type for service on the
defendant and click the Next button.

A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case Numbe Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages
Case Type: Status: Pending
1am a plaintiff in this writ action, [ hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, i and belief. I that this verification is made subject to the

penalties set forth in 15 Pa. C.

. § 4504, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belicf from communications with the plaintiff or the persons below and that the facts set forth are true and correct to the best of my knowledge, information and belief. I understand
that this verification s made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities. If 1 am an authorized representative or have a power of attorney, 1 have attached a completed
Philadelphia Municipal Court form or a power of attorney form.

ey it S |

Case Details

Docket Type: Wit - Praecipe of Notice of Intent to Attach Wages

Case Number:

Case Type: LT Status: pending

Verification
I.am a plaintiff in this writ action. I hereby verify that I am autherized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.
® aqnganiatprmeyjfarthelAamiHo): (e piainbi el authorsoex o gebemtatevor ave ol ower o3t i e og{he]lairf(o) it }cion {1 ey ve iy thec T arslowt o eed ol kel sy on ication:{ ik g eu oiant nvowdge finforrat on and sk
take this verification or have gained sufficient k and belief from with the plaintiff or the persons |.s«=d be\uw and that the facts set farth are true and correct to the best of my knonledge, information and belicf. [ understand
that this verification is made subject to the penames set forth in 18 ra. C.5 § 4904, which concerns e making of unsworn ities. Tf T am an or have a power of attorney, T have attached a completed
jglphia Municipal Court form or a power of attorney form,

Other Persons

[ L Lot

Attorneys should populate the second radio button.

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A NOTICE OF INTENT TO ATTACH WAGES.
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Writ - Docket Entries

Case Details
Case Number: LT-12-10-02-3001
Case Type: T Status:
Case Parties

Plaintiff Information Defendant / Garnishee Information

Joe Filer 1
22 MAIN STREET
Philadelphiz, PA 19111

Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Philadelphia, PA 19122

JOE'S CRAS SHACK (Garnishee)
7777 FISHING LANE
PHILADELPHIA, PA 19122

Docket Preview

Description Results/Comments

Braecipe of Notice of Intent to Attach Wages

Pragcipe of Notics of Intent to Attach Wages Cartification
Claim for Exemption from Wage Attachment

Poverty Income Guidelines

Notice of Intent to Attach Wages

Notice of Intent to Attach Wages - Legal Information

Docket Type:

Writ - Praecipe of Notice of Intent to Attach Wages

Pending

Defendant Status

The Notice of Intent can be previewed and
edited if necessary. Click the Next button.

Filing Party Docketed Under

Fred Smith (D1}
JOE'S CRAB SHACK (G)
Joe Filer ()

Edit Preview

JOE FILER Breview

JOE FILER Frad Smith (D1}
JOE'S CRAB SHACK (G)

3oe Filer (P)

Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Breview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

3oe Filer (P)

Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Breview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

3oe Filer (P)

Preview

Writ - Submit to Court

Case Details

Wirit - Praacips of Netics of Intant o Attach Wages

Bending

Case Number: 0-02-3001 Docket Type:
Case Type: It Status:
Fee Details

Court Cost: 1100

State Fee: 0.00
Automation Fee: 220
Ganvenience Fes: 5.00

€% E Process Service Fes: 0.00

PWS Servics Fas: 27.00

Canstable Service Feet 0.00

Third Party Service Fee: 0.00

Record Retention Fee: 10

Credit Card Details
Credit Card Number: &

Expiration: r (MM/YY)

Security Number: Help

Enter the credit card information for the Notice of
Intent to Attach Wages. Click the Submit To Court
button to send it to the Court for review.

Billing Information
Use the address belows ® Enter a new address:
Name on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments.
Wa

St o Cot

(First. Middle, Last)
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Court Submission Results
Case Details
Case Number: LT-12-10-02-3001

Case Type: T

Dackat Type:

Status:

Writ - Praecipe of Notice of Intent to Attach Wages

Court Review

The Wit - Praecipe of Natice of Intentto Attach Wages has been successfully submitted to the court, and is now waiting court review.

Your card has been authorized for the amount to be charged 10 you.

©  Review Invoices

The Court Submission Results page will indicate
that the Notice is now awaiting Court review. An
invoice is available by clicking Review Invoices.

Invoice Report

Philadelphia Municipal Court - Case Management System

[ Invoice Summary
Invoice Number o76741
Invoice Status [Pending
[Case Number LT-12-10-02-3001
[Case ID 2305178
[Docket Entry ID 16348176
Description |Writ - Praecipe of Notice of Intent to Aftach Wages
[Docket Entry Status [Pending Clerk Review
ission Date 1170772012 5:52 PM
ion Date
[Payment Method Credit Card
Filing Party [JOE FILER
[Type [CHARGE
[Vendor comments [Approved
[Vendor confirmation number [V78F3B9D500F
Description Total
c Fee 5.00)
[Automation Fee 2.20)
[Combined PWS service fee 27.00)
[Record Retention Fee 110
[Court Cost including addilional defendant fee if applicable. 11.00]
Total 26.30]
Parties
Plaintifis Defendants
[Joe Filer Fred smitn
[22 MAIN STREET 123 Eim Street
Philadelphia, PA 19111 Philadeiphia. PA 19122

Close] [Print]

Page generated on 11/07/2012 05:56 P from hitp://ciaims staging.courtapps.com.

The court will review the complaint normally within 24 to 48 hours. Your credit card will
not be charged until your Notice of Intent to Attach Wages is approved. Email notification from

mcclaims@courts.phila.gov will be sent once the Notice of Intent to Attach Wages has been

reviewed. Make sure to add this email address to your address book.
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THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

CASE SEARCH

Wednesday, November 7, 2012 | JoE FlLer

Writ - Select Case Number
Enter Case Number SC{1210023000 x

Enter the claim number. Attorneys must represent the party
who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:
Alias Writ

Possession
Praecipe of Notice of Intent to Atiach Wages
Praecipe To Enter Judgment Against the Garnishee
Wit of Revival

Choose the Praecipe from the drop down menu.

Select which parties are to be involved in the writ and which
it - Select Parties party is the Filer of the writ. Click the Next button.

Case Details

Case Number: 5C-12-10-02-3000 the Gamnishee

Case Type: sc Status: Pending

Case Instance 1 (Complaint)
Involved Filer Plaintiff Address

s = 22 MAIN STREET
@ JoeFiler Philadelphia, PA 18111
Involved Filer Defendant #  Address Status
o 5 1 44 ELM STREET Ready for trial
- Fred Smith Philadelphia, PA 19122
Involved Garnishee Address status Related Party
PNC BANK 23 dE R ETISTREETY Fred Smith (D1)

PHILADELPHIA, PA 19107
Add Individual / Organizational Garnishee

'Writ - Praecipe To Enter Judgment Against Garnishee

Case Details

Case Number: SC-12-10-02-3000 Docket Type: Writ - Praecipe To Enter Judgment Against the Garnishee

Case Type: sc Status: pending

Enter Judgment Against the Gamishee, PNC BANK, for the following property of the defendant in the amount of § 5000
admitted in his answers to inferrogatories to be in said garnishee's possession.

Comments for court clerk (optional). These comments will not appear on the decket or any forms.

Enter in the amount of the judgment against the Garnishee.
Click the Next button.
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A pro-se filer should populate the first
radio button.

Writ - Verification

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Wit - Praccipe To Enter Judgment Against the Gamnishee

Case Type: sc Status: Pending

Verification

1 am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. T understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

Iam an attorney for the plaintiff(s), the plainif's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. T hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. I understand

that this verification is made subject to tl\e penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn to authoriti If I1am an or have a power of attorney, I have attached a completed
Philadelphia Municipal Court form or a power of attorney form.
USSP [P
Writ - Verification
Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Wirit - Praecipe To Enter Judgment Against the Gamishee
Case Type: sC Status: pending
Verification

1.am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

Iam an attorney for the plaintiff(s), the plaintiff’s authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that [ am authorized to make this verification; that I have sufficient knowledge, information and belief to

take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. I understand

yerification is made subject to the penalties set forth in 16 Pa. C.S. § 4304, which concerns the making of unsworn falsifications to authorities. If 1 am an authorized representative or have a power of attorney, 1 have attached a completed
Court form or a power of attorney form.

Other Persons

Attorneys should populate the second radio button.

e e AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.

Click the Next button.

Writ - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Wit - Praccipe To Enter Judgment Against the Gamnishee

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 19122

The Praecipe can be previewed and edited if
PNC BANK (Garnishee) .
1234 NARKET STREET necessary. Click the Next button.

PHILADELPHIA, PA 19107

Docket Preview \
Description Results/Comments Filing Party

Docketed under Edit Preview
Praccipe To Enter Judgment Against the Garnishee JOE FILER Fred Smith (D1) Edit Preview
PNC BANK (G)
10e Filer (p)

Add Docket Entries

Add Answers to Interrogatory

— Upload the Answers to Interrogatory if they
[soc et | conet |

have not been previously uploaded by
clicking on the Scan/Upload link.

IMPORTANT NOTICE: Prior to adding exhibits, please make sure to
redact all personal information contained within them. Including but not
limited to: dates of birth, social security numbers, bank account numbers
and other banking information, etc.
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Add Answers to interrogatory

Case Details

Case Number: £C-12-10-02-3000
Case Type: sC

Please select the submission method:

® Upload Document (Adobe FDF, Microsoft Word, WordPerfect)

‘Scan Document (generate scan cover sheet)
O Express Scan Code

[sove Lo |

(this option only available with valid express scan code number)

Docket Type:

Status:

Writ - Praccipe To Enter Judgment Against the Garnishee

Pending Clerk Review

Browse.

Click on the radio button and the Browse button to select the
file from your computer. Click the Save button to upload the
document(s).

Writ - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Praccipe To Enter Judgment Against the Gamishee

Answer to Interrogatory

CICIEZ

Defendant / Garnishee Information
1 Fred Smith
44 ELM STREET
Philadelphia, PA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Results/Comments

Docket Type:

Status:

Writ - Praecipe To Enter Judgment Against the Garnishee

Pending

Filing Party
JOE FILER

JOEELER

Defendant Status

Ready for trial

Docketed Under Edit

Fred Smith (D1) Edit
PNC BANK (G)
Joe Filer (P)

Eeed Saith (D1 Delet.

Preview

Preview

Once the Answer has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if
necessary. Click the Next button to continue.

Writ - Submit to Court

Case Details

Case Number: 5C-12-10-02-3000

Case Type: sc

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C &E Process Service Fee:
PWS Service Fee
Constable Service Fee:

Third Party Service Fee:

Attorney Comments
N/A

‘Submit To Court

Docket Type:

Status:

Writ - Praecipe To Enter Judgment Against the Garnishee

Pending

There is no charge for the Praecipe To Enter
Judgment Against The Garnishee at this
time. Click the Submit to Court button.
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Court Submission Results
Case Details
Case Number: 5C-12-10-02-3000 Docket Type: ‘Writ - Praecipe To Enter Judgment Against the Garnishee
Case Type: sc Status: Pending Clerk Review
Court Review
The Wit - Praecipe To Enter Judgment Against the Gamishee has been successfully submitted to the court, and is now waiting court review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add
this email address to your address book.
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Writ of Revival

Writ - Select Case Number

Enter Case Number SC-$7-12-10-0121

Enter the claim number (the case must be at least 5 years old
et eal]

or older). Attorneys must represent the party who will be the
filer of the writ. If necessary, go to the Home page and click
on the Private Attorney Entry of Appearance link to add

New Writ - Select Type

Select Type of Writ:

(Alias Writ

Next. Execution

Praecipe of Notice of Intent to Atiach Wages
Praecipe To Enter Judgment Against the Garnishee
Wit of Revival @

Choose the Writ of Revival from the drop down

Writ - Select Parties
Case Details
Case Number: S5C-97-12-10-0121 Docket Type: Writ - Writ of Revival
Case Type: sc Status: Pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
. 22 Main Street
®  Joe Filer Philadelphia, PA 19122
Involved Filer Defendant # Address Status
; 1 44 Green Street Disposed
George Thomson Philadelphia, PA 19111
Involved Terre Tenant Address status Related Party

Add Individual / O Terre Tenant

il \ Add an individual or organizational

Terre Tenant if there is one.

Add Terre Tenant

Individual

Organization/Company

First Name AKA/DBA
Middle Mame Suffix
Last Name

Email ®

Street 1
Street 2
City/State/Zip Code




Writ - Select Parties

Select the parties involved in the

Case Detail

Writ of Revival and the filer. Wit - Wt of Revival

Case Number:

Case Type: sc Pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
- 22 Main Street
®  Joe Filer Philadelphia, PA 19122
Involved Filer Defendant #  Address Status
1 44 Green Street Disposed
George Thomson Philadelphia, PA 19111
Involved Terre Tenant Address Status Related Party
Add Individual / O Terre Tenant
Writ Of Revival
Case Details
Case Number: Docket Type: Writ - Wit of Revival
Case Type: sc Status: Pending

Amounts
Amount Due and Unpaid 2000.00

erestirom DIB19%8 (e Enter the interest date.

Comments for court clerk (optional). These comments will not appear on the docket or any forms

‘Writ - Select Service Type

Case Details

Case Number: Docket Type: writ - Writ of Revival

Case Type: sc Status: Pending

Plaintiff(s) Defendant(s) Defendant Status
Case Instance 1 (Complaint)

Joe Filer 1 George Thomson Disposed

22 Main Street 44 Green Street

Philadelphia, PA 19122 Philadelphia, Pa 19111

Service Type:

Service of Process is required.

C & E Process Service
Please select service type. Philadelphia Writ Service H

Giher (requres Petiion for Afrate Service) Choose a service type.
mm Private Service

No Service

Writ - Verification
s A pro-se filer should populate the first

Case Number: rad iO button . f Revival

Case Type: sC

Verification

Iam a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa, C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintifi(s), the plaintifi's authorized representative or have a power of attorney for the plaintifi(s) in this writ action. 1 hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons Ilsted below and that the facts set forth are trus and correct to the best of my knowledge, information and belief. I understand
that this verification is made subject to the penaltics set forth in 18 Pa. C.S. § 4304, which cancerns the making of unsworn ithorities. Tf T am an or have a power of attorney, T have attached a completed
Philadelphia Municipal Court form or a power of attorney form.

i) st it | i)

Writ - Verification

Case Details

Case Numbe

Docket Type: writ - writ of Revival

Case Type: sc Status: Pending

Verification

1am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concems the making of unsworn falsifications to authorities.

® 1.am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belicf from communications with the plaintiff or the persons listed below and that the facts set forth are true and corret to the best of my knowledge, information and belicf. I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4304, which cancerns the making of unsworn to authorities. If T am an or have a power of attorney, T have attached a completed
delphia Municipal Court form or a power of attorney form

Other Persd)

T e e

Attorneys should populate the second radio button.  je—

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.

60



Writ - Docket Entries

Case Details

Case Number: Dacket Type: ‘Writ - Writ of Revival

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant Information The Praecipe can be previewed and edited if

Joe Filer 1 George Thomson e

22 Hain Sireet necessary. Click the Next button.

Philadelphia, PA 19122 Philadelphia, PA 19111

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Praecipe Writ of Revival Joe Filer George Thomson (D1) Preview
Joe Filer (P)

Wirit of Revival Joe Filer George Thomson (D1) Edit Preview
Joe Filer (P)

Add Docket Entries

Add Exhibit Scan/Upload

[(eacic [ Wt | Cancet | \ Additional exhibits can be uploaded by

clicking the Scan/Upload link.

Add Exhibit

Case Details

Case Number: SC-9° 0-0121 Docket Type: Writ - Writ of Revival
Case Type: sC Status: Pending
Case Caption: Joe Filer v. George Thomson
Please enter a description: Additional Documents| x
Please select the submission method: \
Ol Upload Exhibit (Adobe PDF, TIFF, Microsoft Word, WordPerfect) Browse...
Aom et Click on the radio button and the Browse button to select the
/ADA Request (Please enter ADA Request description) . .
P file from your computer. Click the Save button to upload the
document(s).

IMPORTANT NOTICE: Prior to adding exhibits, please make sure to
redact all personal information contained within them. Including but not
limited to: dates of birth, social security numbers, bank account numbers
and other banking information, etc.

Writ - Docket Entries

Case Details

Case Number: Docket Type: wrrit - Writ of Revival

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 George Thomson Disposed

22 Main Street 44 Green Street

Philadelphia, PA 19122 Philadelphia, PA 19111

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Praecipe Writ of Revival JOE FILER George Thomsen (D1) Preview
Joe Filer (F)

Writ of Revival JOE FILER George Thomson (D1} Edit Preview
Joe Filer (P)

Exhibit Additional Documents JOE FILER George Thomson (D1) Edit Preview

Joe Filer (P)

Add Docket Entries
Add Exhibit Scan/Upload

Once the exhibit has been uploaded, it can be previewed and

edited if necessary.
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Writ - Submit to Court

Case Details
Case Number: £C-07-12-10-0121

Case Type: sC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Credit Card Details
Credit Card Number:
Expiration: l Mr/vY)
Security Number: Help

Billing Information

Docket Type: writ - Writ of Revival

Status: Pending

0.00

2.20

5.00

Enter the credit card information for the Writ of
Revival. Click the Submit To Court button to send it
to the Court for review.

0.00

27.00

0.00

Use the address below:

JOE FILER
22 MAIN STREET

Enter a new address:
Name on Card:

Street 1

(First, Middle, Last)

PHILADELPHIA, PA 19111

Street 2

City/State/2ip Code

Attorney Comments
N/A

B EEE

Court Submission Results

Case Details

Case Number: 5C-97-12-10-0121

Docket Type: writ - writ of Revival

Case Type: sC Status: Pending Clerk Review
Court Review . . . . .
The J\"m - Writ of Revival has been successfully submitted to the court, and is now walting court raview The Court Submission Results page will indicate
“Your card has been authorized for the amount to be charged to you.
S that the Writ of Revival is now awaiting Court review.
Review Invoices . . . . . . . .
An invoice is available by clicking Review Invoices.
Philadelphia Municipal Court - Case Management System
Invoice Report
[ Invoice Summary
iInvoice Number Jo76743
Invoice Status Pending
|Case Number [SC-97-12-10-0121
[Case ID 2396058
[Docket Entry ID 16348189
[Description Writ - Writ of Revival

[Docket Entry Status

Pending Clerk Revieur

ion Date 1170712012 7-48 PM

ion Date
[Payment Method Credit Card
[Filing Party [JOE FILER
Type [CHARGE
Vendor comments Approved
[Vendor tion number V19F3CD78A46

Description Total
[Convenience Fee 5.00)
|Automation Fee 22|
[Combined PWS service fee 27.00}
[Court Gost including additional defendant fee if applicable 6.60)
Total 4080}
Parties

Plaintifis

[Defendants

Joe Filer
22 Main Street
[Philadelphia, PA 19122

George Thomson
44 Green Street
[Philadelphia, PA 19111

Page generated on 11/07/2012 07:47 PM from http://claims staging courtapps.com.
[Close] [Print]

The court will review the Writ of Revival normally within 24 to 48 hours. Your credit card
will not be charged until your Writ of Revival is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Writ of Revival has been reviewed. Make sure
to add this email address to your address book.
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Initiate New Relistment

Relistment - Select Case Number

Enter Case Number sc1210023000

Fiox | coce

Enter the claim number for the case to be relisted.
Cases are typically relisted when service of process
was not previously effective or if the case has been
withdrawn without prejudice.

Relistment - Select Filing

Case Details

Case SC-12-10-02-3000
Number:

Case Type: SC

Docket Type: Relistment

Status: Pending

Please select the filing to be relisted. Note: You can only file electronic relistments against initiations, additional claims, and petitions that were originally filed electronically. Mote
that cases filed on the ariginal CLAIMS pilot are not considered electronically filed for these purposes

Filing Date Description
® 10/02/2012 Statement of Claims

Please select relistment method:
® Relist at new address
O Relist at same address

Results/Comments Filing Party Docketed Under View
Hearing Scheduled: 11/15/2012 09:15 AM Hearing Room 2 JOE FILER Fred Smith (D1) Wiew
Fee: $105.00 Joe Filer (F)

Amount at [ssus: $4,500.00
Interviewer Code: 113

First choose the case that instance that should be

relisted. It is possible to see more than just the original

filing on this screen. Then choose whether the
relistment is to be done at the original address or a
new address.
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Relistment at a New Address

Relistment - Select Parties

Case Details

Case SC-12-10-02-3000

Number:

Case Type: sSC

Case Instance 1 (Complaint)
Involved Filer Plaintiff

@

Joe Filer

Involved Filer Defendant

o

Fred Smith

Docket Type: Relistment - Complaint

Status: Fending

Address

22 MAIN STREET
Fhiladelphia, PA 15111

# Address

1 44 ELM STREET
Fhiladelphia, PA 15122

Status
Ready for trial

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party who
is the filer. Go to the Home page and choose the

Private Attorney Entry of Appearance link to add an

attorney of record.

Relistment - Relist Parties at New Address

Case Details

i
(]

Case
Number:

Case Type: sC

Address
Street1

Street 2

City/ State/ Zip Code

Service
Service Type:

23 MAIN STREET

PHILADELPHIA

Special Instrl C & E Process Service
Include any s Philadelphia Writ Service
Private Service
Other (requires Petition for Alternate Service)

Docket Type: Relistment - Complaint

Status: Pending

PA 19111

Enter the new address and choose service of process

v

SEMVET.

64




Relistment - Select Parties

Case Details

Case Docket Type: Relistment - Complaint
Number:

Case Type: 5C Status: Pending

Defendant(s)

Case Instancel (Complaint claim)

1 Fred Smith Ready for trial
Address:
88 MAIN STREET
PHILADELFHIA, PA 15111

The relistment can be edited before continuing the
filing process. Click the Next button to move to the

I next page

Edit relistment at new address

Relistment - Verification

Case Details

Case
Number:

A pro-se filer should choose this radio
button.

Complaint

Case Type:

Status: Pending

Verificatj

(O] I am a plaintiff in this relistment action. I hereby wverify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiffis) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledae, information and belief to take this verification or have gained sufficient

knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
malking of unsworn falsifications to authorities. If T am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[Fose [-ssve-[west- | Caneer |

Relistment - Verification

Case Details

Case Docket Type: ERelistment - Complaint
Number:

Case Type: SC Status: Pending

Verification

O

I am a plaintiff in this relistment action. I hereby verify that I am authorized to malke this verification and that the facts set forth above are true and correct to

the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
owledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best ny knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which
concerns naking of unsworn falsifications to authorities. IF I am an authorized representative or have a power of attorney, I have attached a
completed Phi Iphia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BE ENTERED.
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Relistment - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:

Case Type: Status: Fending

Case Parties
Plaintiff Information Defendant Information Lafaudant aial
Joe Filer 1 Fred Smith The relistment can be previewed or edited.

22 MAIN STREET 44 ELM STREET
Fhiladelphia, PA 15111 Fhiladelphia, P& 15122

|

Docket Preview *

Description Results/Comments Filing Party Docketed Under Edit Preview

Relistment at new address JOE FILER Fred Smith (D1) Edit Ereview
Joe Filer (P)

Add Docket Entries
Add PAS Generate

Add Exhibit Scan/Upload
Exhibits or a Petition for Alternative Service can be

added (if the new service address requires it) or an
Informa Pauperis petition. To add an exhibit,
choose the Add Exhibit Scan/Upload link.

Add Affidavit 109 Generate Scan/Upload

Add IFP

Joe Filer Generate Scan/Upload

Add Exhibit

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Relistment - Complaint

case Type: sc status: Pending

case Caption: Joe Filer v. Fred Smith

) _ Enter a description for the exhibit and click the

Please enter a description: ‘Additional Documents| x o

Please select the submission method:

@® Upload Exhibit (Adobe PDF, TIFF, Microsoft Word, WordPerfect) Browse bUtton to SeIeCt the eXthIt from yOUr
208 Roquest '\ computer. Click the Save button to upload.

[ DA Request (Please enter ADA Request description)
e Lo
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Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Relistment at new address

Exhibit

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 109
Add IFP

Joe Filer

Back | Next | Cancel

Defendant Information

1 Fred Smith

44 ELM STREET

Philadelphia, PA 19122

Results/Comments

Additional Documents

Generate

Scan/Upload

Generste  Scan/Upload

Generate  Scan/Upload

Docket Type:

Relistment - Complaint

Status: Pending
Defendant Status
Ready for trial
Filing Party Docketed Under Edit Preview
IO FILER Fred Smith (D1) Edit Breview
Joe Filer (P)
IOE FILER Fred Smith (D1) Edit Preview

7

Joe Filer (P)

Once the exhibit has been uploaded, it can be
previewed or edited. Click the Next button to
continue.

Relistment - Submit to Court

Case Details

Case
Number:

SC-12-10-02 0

Case Type: SC

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:

Please schedule on a

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Farty Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration:
Security Number: Help

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

m Submit To Court

(MM/¥Y)

Enter a new
@]

address:
Name on Card:
Street 1
Street 2

City/State/Zip Code

11.00

0.00

2.20

0.00

27.00

0.00

0.00

1.10

Docket Type:

Status:

Relistment - Complaint

Pending

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment
link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to
request that all relistments be schedule together. This is the
ONLY way to ensure that all of your relistments will have the
same hearing date, time and COURTROOM.

If this is the only relistment being filed, use the
optional text box to request a hearing day, or time,
enter your credit card information and click the
Submit To Court button.

(First, Middle, Last)
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Court Submission Results

Case Details

)
)

Case
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Pending Clerk Review

Court Review

The Relistment - Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

©  Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.

Invoice Report

Philadelphia Municipal Court - Case Management System

Invoice Summary

Invoice Number [o76744
invoice Status Pending
[Case Number [SC12-10-02-3000
[Case 1D [2305177
[Docket Entry ID 16348101
[Relistment - Complaint
[Docket Entry Status [Pending Clerk Review
Date 110722012 8:47 PM
fon Date
[Payment Method [Creait Cara
Filing Party [JOE FILER
Type [CHARGE
[Vendor comments [Approved
[Vendor confirmation number [V1EF3CO7ESAE
Description Total

B Fee 5.00
[Automation Fee 2.20)
[Combined PWS service fee 27.00
[Record Retention Fee 110
[Court Costincluding addilional defendant fee i applicable 11.00)

Total 4630

Parties

Plaintifis

Defendants

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Fred Smitn
44 ELM STREET
Philadelphia, PA 19122

Page generated on 11/07/2012 08:45 P from http://claims Staging.courtapps.com
(Close] [Prin]

The court will review the Relistment normally within 24 to 48 hours. Your credit card will

not be charged until your Relistment is approved. Email notification from

mcclaims@-courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to

add this email address to your address book.




Relistment at Same Address

Relistment - Select Filing

Case Details

Case
Number:

Docket Type: Relistment

Case Type: SC Status: Pending

Please select the filing to be relisted. Mote: You can only file electronic relistments against initiations, additional claims, and petitions that were originally filed electronically. Mote
that cases filed on the original CLAIMS pilot are not considered electronically filed for these purposes

Filing Date Description Results/Comments Filing Party Docketed Under View
® 10/02/2012 Statement of Claims Hearing Scheduled: 11/19/2012 09:15 AM Hearing Room 2 JOE FILER Fred Smith (D1) WView

Fee: $105.00 Joe Filer (F)
Amount at Issue: $4,500.00
Interviewer Code: 113

Please select relistment method:

(O Relist at new address

@ Relist at same address

Bock | Wext | Cancel

Relistment - Select Parties

Case Details

Case SiC-12-10- 0 Docket Type: Relistment - Complaint

Number:

Case Type: 5C Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address

. 22 MAIN STREET
®  JoeFiler Philadelphia, PA 19111
Involved Filer Defendant # Address Status
O  Fred Smith 1 44 ELM STREET

Ready for trial
FPhiladelphia, PA 19122

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party

who is the filer. Go to the Home page and choose
the Private Attorney Entry of Appearance link to

add an attorney of record.

69



Relistment - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:
Case Type: 5C Status: Pending
Defendant(s)
Case Instancel (Complaint claim)
1 Fred Smith Ready for trial
Address:
44 ELM STREET

Fhiladelphia, PA 15122

Click the link to relist the case at the same
address.

eli e addre d
Relist at same address <

[ vex | oete ] comce |

Relistment - Relist Parties at Existing Address

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:
Case Type: SC Status: Pending
son Choose the radio button based on whether service was good
ernvice, .. - . .
© Senvice was good on onginal fiing on the original filing or not. If service was good, the relistment
O Other can be served via regular mail. If service was not good,
verification from the United States Postal Service is required to
Service Type: >

perform service via certified and regular mail. If the

verification cannot be obtained, personal service will be
Special Instructions q £ Il Phil Iohi
Include any special instructions that should be provided to the writ server. I’E‘QUITEd or all Philade phia addresses.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

Click the Save button to

continue.
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Relistment - Select Parties

Case Details

Case S Docket Type: Relistment - Complaint

Mumber:

Case Type: SC Status: Pending

Defendant(s)

Case Instancel (Complaint claim})

1 Fred Smith Ready for trial
Address:

44 ELM STREET
Philadelphia, PA 18122

The relistment can be edited by clicking on the Edit
relistment at same address link before continuing with

m e m the fling. Click the Next button to move forward.

dit relistment at same address

Relistment - Verification

Case Details A pro-se filer should choose this radio
Case button.

Number:

plaint

Case Type: Status: Pending

Verificatj

® I am a plaintiff in this relistment action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns
the making of unsworn falsifications to authorities.

)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient

knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

= e s

Relistment - Verification

Case Details

Case
Mumber:

Docket Type: Relistment - Complaint

Case Type: SC Status: Fending

Verification
O I am a plaintiff in this relistment action. I hereby verify that I am authorized to malke this verification and that the facts set forth above are true and correct to

the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
¥ knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the ing of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade ja Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BEEN ENTERED.
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Relistment - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:
Case Type: SC Status: Pending

Case Parties

Plaintiff Information Defendant Information The relisment can be previewed and ed|ted i
Joe Filer 1 Fred Smith

22 MAIN STREET 44 ELM STREET necessary

Philadelphia, PA 19111 Philadelphia, PA 19122

Docket Preview

Description Results/Comments Filing Party Docketed Under ) Preview
Relistment at existing address JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P)

Add Docket Entries

Add PAS Generate

Add Exhibit Scan/Upload || Exhibits (such as the verification from the United
add Affidavi _ States Postal Service) or a Petition for Alternative
Add Affidavit 109 Generate Scan/Upload i - )

a1 Service can be added (if the new service address

e Fler e S bons requires it) or an Informa Pauperis petition. To add
Generste Scanfposd an exhibit, choose the Add Exhibit Scan/Upload

[[eck | wext | Concor | link.

Add Exhibit

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Relistment - Complaint

Case Type: sC . . . . .

e Fler v. Fred smit Enter a description for the exhibit and click the
Poaso anter a ceseritin: Adonal Documarid] % Browse button to select the exhibit from your
Please select the submission method .

® Upload Exl:wmlp\dnbs PDF, TIFF, Microsoft Word, WordPerfect) Browse. <\ CompUter CIICk the Save bUtton to upload

ADA Request

[1ADA Request {Please enter ADA Request description)

cacz

IMPORTANT NOTICE: Prior to adding exhibits, please make sure to
redact all personal information contained within them. Including but not
limited to: dates of birth, social security numbers, bank account numbers
and other banking information, etc.
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Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Relistment at new address

Exhibit

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 109
Add IFP

Joe Filer

Back | Next | Cancel

Defendant Information

1 Fred Smith

44 ELM STREET

Philadelphia, PA 19122

Results/Comments

Additional Documents

Generate

Scan/Upload

Generste  Scan/Upload

Generate  Scan/Upload

Docket Type:

Status:

Filing Party
JOE FILER

JOE FILER

Relistment - Complaint

Pending

Defendant Status

Ready for trial

Docketed Under

Fred Smith (D1)
Joe Filer (P)

Fred Smith (D1)
Joe Filer (P)

Edit
Edit

Edit

Val

Preview

Breview

Preview

Once the exhibit has been uploaded, it can be
previewed or edited. Click the Next button to

continue.

Relistment - Submit to Court

Case Details

Case SC-12-10-02-3000
Number:

Case Type: SC

Docket Type:

Status:

Relistment - Complaint

Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Farty Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information
Usge the address

below: ®

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

Enter a new
address:

Name on Card:
Street 1
Street 2

City/State/Zip Code

11.00

0.00

2.20

0.00

0.00

0.00

0.00

1.10

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment

link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to
request that all relistments be schedule together. This is the
ONLY way to ensure that all of your relistments will have the
same hearing date, time and COURTROOM.

If this is the only relistment being filed, use the
optional text box to request a hearing day, or time,
enter your credit card information and click the
Submit To Court button.

(First, Middle, Last)
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Court Submission Results

Case Details

)
)

Case
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Pending Clerk Review

Court Review

The Relistment - Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

©  Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.

Invoice Report

Philadelphia Municipal Court -

Case Management System

Invoice Summary

122 MAIN STREET
Philadelphia, PA 19111

44 ELM STREET
[Philadelphia, PA 19122

invoice Number Jorera0
Invoice Status [Fending
[Case Number [SC-12-10-02-3000
[Case ID 2395177
[Docket Entry ID 16348165
[Description [Relistment - Complaint
[Docket Entry Status [Fending Clerk Review
ission Date 1110612012 413 PM
on Date
[Payment Method Credi Card
[Filing Party [JOE FILER
Type [CHARGE
[Vendor comments Approved
[vendor on number V79F3892CA41T
Description Total
c Fee 500}
[Automation Fee 2.20}
[Record Retention Fee 10)
[Court Costincluding addtional defendant fee if applicable ﬂjﬁl
Total 1930]
Parties
Plaintifts [Defendants
[Joe Filer Fred smith

Close] [Print]
I

Page generated on 11/07/2012 09:23 PM from hitp://claims staging.courtapps.com.

The court will review the Relistment normally within 24 to 48 hours. Your credit card will
not be charged until your Relistment is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to

add this email address to your address book.

74




Initiate New Additional Claim

Additional Claims are Counter-Claims, Co-Defendants,
Additional Defendants, and Cross-Claims. The only additional
claims that are able to add a NEW party to a case are Co-
Defendants and Additional Defendants.

A Co-Defendant is filed when the PLAINTIFF wishes to add
another defendant to a pre-existing case. New exhibits can be
added but are not required for this filing.

An Additional Defendant is filed when the DEFENDANT
wishes to add another defendant to a pre-existing case. New
exhibits can be added but are not required for this filing.

A Counter-Claim is filed when the DEFENDANT is seeking
a money judgment from the plaintiff named in a pre-existing case.
A new party may not be added with this filing. Exhibits or a Rule
109 Affidavit are required for this filing. In addition, a Landlord-
Tenant filing seeking possession of a property cannot be filed as
a Counter-Claim. It should be a new filing.

A Cross-Claim is filed when an already named
DEFENDANT is files against another already named defendant. A

new party may not be added with this filing.

All additional claims MUST be filed at least ten (10) days
prior to the hearing date.
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Claim - Select Case Number

Enter Case Number sc1210023000

Enter the claim and click the Next
button.

New Additional Claim - Select Type

Select Type of Additional Claim: [v]

® Other. Choose this if none of the above applies.

Note: On the next page, enter the partyles) filing the additior

Click on the drop down menu and choose the type of additional claim
that is to be filed. The additional claim types will be party specific. In
other words, a plaintiff will not have the choice to add an additional
defendant and a defendant will not be able to add a co-defendant.

Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of tenant(s) from your property of you are a landiord seeking rent owed after vacating or damages after vacating

Ghoose this option if, as part f this case, you are seeking to recover a security deposit or any other landiord/tenant matter except for rent owed after vacaling or damages. DO NOT choose his option if you are seeking 1o evict a tenant

It you are seeking remedy against another driver o owner of another vehicle in connection with a motor vehicle accident, cheose this option. Do NOT select this if your claim is for the faulty repair of your vehicle.

If your case involves a consumer purchase, commercial paper, of loans, select this option.

83 the Plainfif(s)

Choose a case type and click on the Next button.

Co-Defendant

Case Initiation: Statement of Claims

Case Details

Case SC-12-10-
Mumber:

Case Type: sSC

Parties

Plaintiff(s)

Docket Type: Claim - Co-Defendant

Status: Pending

Defendant(s)

2Add existing plaintiff as plaintiff Add Individual / Organization to new adgyess
\ Alternate Service Address

Add the existing plaintiff as the plaintiff Add the co-defendant
in the co-defendant filing.
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To add the plaintiff:

Add Existing Party

Case Details.

Case Number: 5C-12-10-02-3000 Docket Type: Claim - Co-Defendant

Case Type: sc Status: Pending

Add existing plaintiff as a plaintiff in the co-defendant claim.

Populate the radio button to add the
plaintiff. if there is more than one
plaintiff, each one will need to be
added separately.

Complaint claim

® Joe Filer
) 22 MAIN STREET
Philadelphia, PA 19111

cacz

To add the co-defendant:

Add Individual Defendant

Defendant Information

First Name
Middle Name
Last Name
Suffix
AKADBA

AttorneylD List of Values

Mote: Private attorneys cannot specify opposing counsel unless they supply an entry of
appearance filed as an exhibit.

Is defendant in military service? Oves @no Add an individual as co-defendant by
Defendantis a Minor? Oves ®no typing the name and address. If the
Linked to defendant spouse of the co-defendant is being

To track multiple addresses requiring service for a singly . .
addresses as separate defendants, but link one of the d named as We"! add that |nf0rmat|0n at

accurate statistics the bottom. Click the Save button.

Defendant Address

Street 1 38 MAIN STREET

Street 2

City/ State/ Zip Code PHILADELPHIA PA 19729
Spouse of Defendant Listed Above

Does the defendant listed abaove have 3 spouse living at the same address who you would also like to name as a defendant?
If 50, please enterthe SpPoUSE's name below:

FirstMame

Iiddle Name

LastMame

Suffix

Is defendant in military service? Oves ®No

sove
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Parties

Plaintiff(s)

Joe Filer

22 MAIN STREET

Philadelphia, PA 15111

Add Individual/Organization to this address

Add existing plaintiff as plaintiff

Details

Description of Claim PLATNTIFF ST

Enter a summary to explain why the
co-defendant is being added.

Defendant(s)

Frieda Smith

PHILADELPHIA, PA 15122
Add Individual/Craanization to this address

Add Individual / Oroanization to new address
Alternate Service Address

5 AL3C RESPCNSIBLE FCOR THE AMOUNT DUE.

it) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Claim Amounts:

Principal
Interest
Attorney Fees

Cther Fees

Plaintiff has requested Affidavit of P

YEICIaN

Blaintiff has requested Affidavit of Repairman

Include Notice of Intent to Defend

Statute Expiring

Court Clerk Comment

oogoao

Only the Principal amount is required
and should be the same amount as the
original judgment requested. If a
higher judgment is requested,
additional exhibits may have to be
added. Click the Next button.

Comments for court clerk {(opticnal). These comments will not appear on the docket or any forms.

[ save [ vext | Cancel |

Click the Next button to move to the next screen.




Claim - Select Service Type

Case Details

Case s Docket Type: Claim - Co-Defendant
Number:

Case Type: SC Status: Fending

Plaintiff(s) Defendant(s) Defendant Status
Case Instance 2 (Co-Defendant)
Joe Filer 2 Frieda Smith Pending
22 MAIN STREET 28 MAIN STREET
Philadelphia, PA 19111 FHILADELFHIA, PA 15122
Service Type: W
Please select service type. C & E Process Service
Philadelphia Writ Service
- mm Other (requires Petition for Alternate Service)

Choose the service type for the Brivate Service
Co-Defendant.

Claim - Verification

Case Details

Case o-Defendant
Number: A pro-se filer should populate this

Case Type:  SC radio button.

Verification

® I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. T understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiffis) in this claim action. I hereby verify
that I am authorized to make this verification; that [ have sufficient knowledge, information and belief to take this verification or have gained sufficient
lnowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unswaorn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

IS G | p—

Claim - Verification

Case Details

Case SC-12-1 Docket Type: Claim - Coc-Defendant
Mumber:

Case Type: SC Status: Pending

Verification

O

I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the

best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

[O] I am an attorney for the plaintiffi

the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this claim action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
ledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
wJnowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which
concerns the ing of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade ja Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized

representative in the Other Persons

text box.
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Claim - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Claim - Co-Defendant
Number:

Case Type: sC Status: Pending

Case Parties
Plaintiff Information Defendant Information Defendant Status

Joe Filer 2 Frieda Smith

22 MAIN STREET 38 MAIN STREET The Co-Defendant can be

Philadelphia, 4 19111 PHILADELPHIA, PA 16122 previewed or edited if necessary.

N\

Docket Preview
Description Results/Comments Filing Party Docketed Under y Preview

Co-Defendant JOE FILER Frieda Smith (D2 Edit Ereview
Joe Filer (F)

ADA Notice JOE FILER Frieda Smith (D2) Preview
Flaintiff Instructions SC JOE FILER Frieda Smith (D2) Ereview

SC What To Do JOE FILER Frieda Smith (D2) Preview

Mon-Military Affidavit JOE FILER Frieda Smith (D2) Ereview

Add Docket Entries
Add Exhibit Scan/Upload

Add Affidavit 108 Generate Scan/Unload New exhibits can be added by clicking on the
Add Exhibits Scan/Upload link. It is not
necessary to add any exhibits previously
uploaded. The Co-Defendant will
automatically receive the original complaint
and any original exhibits.

Add Claim Fact Sheet Generate
Add IFP
Joe Filer Generate Scan/Upload

Add PAS for

PAS Mail: Frieda Smith Generate Scan/Upload

. . N
PAS PO Box: Frieda Smith Generate Scan/Upload
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Add Exhibit

Case Details

Case Sc-12-1 Docket Type: Claim - Co-Defendant

Mumber:

Case Type: SC Status: Pending

Case Caption: Jce Filer v. Frieda Smith

Please enter a description: ADDITIONAL EXHIBIT

Please select the submission method:

@ Upload Exnibit (Adobe POF, TIFF, Microsoft Word, WordPerfect)

ADA Request Enter a description for the exhibit and click the
D.i.D.i.RequestEF'lease enter ADA Request description) BI'OWSG button to select the exhibit from your

= computer. Click the Save button to upload.

Claim - Docket Entries

Case Details

Case Docket Type: Claim - Co-Defendant
Number:
Case Type: SC Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status
Joe Filer 2 Frieda Smith Fending

22 MAIN STREET 88 MAIN STREET

Philadelphia, P& 19111 PHILADELPHIA, PA 15122

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Co-Defendant JOE FILER Frieda Smith (D2) Edit Ereview
Joe Filer (F)

Exhibit ADDITIONAL EXHIBIT JOE FILER Frieda Smith {D2) Edit Breview
Joe Filer (P)

ADA Notice JOE FILER Frieda Smith {D2) Breview

Blaintiff Instructions SC JCOE FILER Frieda Smith {D2) Ereview

SC What To Do JOE FILER Frieda Smith {D2) Ereview

Mon-Military Affidawit JOE FILER Frieda Smith {D2) Ereview

Add Docket Entries

£dd Exhibit Scan/Upload
Add Affidavit 109 Generate Scan/Upload Once the exhibit has been uploaded, it can be previewed and
Add Claim Fact Sheet Generate edited if necessary. Click the Next button to move to the
£dd 1FP Submit To Court page.
Joe Filer Generate Scan/Upload

Add PAS for

PAS Mail: Frieda Smith Generate Scan/Upload
PAS PO Box: Frieda Smith Generate Scan/Upload
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Claim - Submit to Court

Case Details

Case -3000 Docket Type: Claim - Co-Defendant
Number:
Case Type: SC Status: Pending

Hearing Details
Hearing date/time: 11/15/2012 09:15 AM
Hearing Room: 2

Mon-Standard Hearing
Room

(Note: This item must be scheduled at the same time/location as the hearing for

case initiation.)
Fee Details
cour cost **% | The Co-Defendant will be scheduled for the same date and time
State Fee: ®oo |1 as the original claim. Enter the credit card information and click
Automation Fee: 2.20 the Submit To Court button.
Convenience Fee: 5.00 r
C & E Prooess Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00
1CS St. Add. Fee: 2.25
JCS St Add. Surcharge: 11.25
Credit Card Details
Credit Card Number:
Expiration: (MM/YY)
Security Number: Help
Billing Information
b ® e o
Mame on Card: (First, Middle, Last)
JOE FILER Street 1
22 MAIN STREET

Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments
/A

[ o svomiTocout |

Court Submission Results

Case Details

Case Docket Type: Claim - Co-Defendant
Number:
Case Type: SC Status: Pending Clerk Review

Court Review

The Claim - Co-Defendant has been successfully submitted to the court, and is now waiting court review,
Your card has been autharized for the amount to be charged to you.

The Court Submission Results page will indicate
that the Co-Defendant is now awaiting Court review.
An invoice is available by clicking Review Invoices.

0  Review Invoices
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case D

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Autormation Fee

JC3 5t Add. Surcharge

Combined PWS senice fee

JCS St Add. Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

Joe Filer
22 MAIM STREET
Fhiladelphia, PA 19111

976753

Pending
SC-12-10-02-3000
2395177

16348169

Claim - Co-Defendant
Fending Clerk Review
11/08/2012 410 PM

Credit Card
JOE FILER
CHARGE
Approved
\V78F3BAGGE29
Total
5.00
2.20
11.25
27.00
225
53.20

Defendants

Frieda Smith

88 MAIN STREET
FHILADELFHIA, PA 19122

Fage generated on 11/08/2012 04:04 PI from hitp:/iclaims. staging.courtapps.com.

Close] [Print]

The court will review the Co-Defendant immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Co-Defendant has been reviewed. Make sure

to add this email address to your address book.
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Counter-Claim

Claim - Select Case Number

Enter Case Number SC12711083000 g ]
: Enter the claim and click the Next

Next m button.

New Additional Claim - Select Type

Click on the drop down menu and choose Counter-Claim.

Select Type of Additional Claim: | Counter Claim %

LT

@] Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of
tenant(s} from your property or you are a landlord seeking rent owed after vacating or damages after vacating.

SCILT

O Choose this option if, as part of this case, you are seeking to recover 3 security deposit or any other landlorditenant matter except for rent owed after vacating or
damages. DO MOT choose this option if you are seeking to evict a tenant.

SCimv

O If you are seeking remedy against another driver or owner of another vehicle in connection with a motor vehicle accident, choose this option. Do NOT select this if your
claim is for the faulty repair of your vehicle.

SCiCP

O If your case involves a consumer purchase, commercial paper, or loans, selectthis option.

sC

® Other. Choose this if none of the above applies.

Choose the case type and click the Next button.

Flos | coce

Note: On the next page, enter the pary(ies)

¢ the additional claim as the Plail

Case Initiation: Statement of Claims

Case Details

Case Docket Type: Claim - Counter Claim
NMumber:

Case Type: SC Status: Pending

Parties

Plaintiff(s)

£dd existing defendant as plaintiff

Defendant(s)

£dd existing plaintiff as defendant

Alternate Service Address

Add the existing defendant as the
plaintiff in the counter-claim.

Add the existing plaintiff as the

defendant in the counter-claim.
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To add the existing defendant as the plaintiff:

Add Existing Party

Case Details

Case SC-12-11-08-3000
Number:

Docket Type: Claim - Counter Claim

Case Type: sSC

Add existing defendant as a plaintiff.

Complgi
OE FILER

Populate the radio button to add the
defendant as the plaintiff. If there is more
than one defendant involved, each one will
need to be added separately.

22 MAIN STREET
PHILADELPHIA, PA 19122

[R——

Add Existing Party

Case Details

Case SC-12-11-08-3000
Number:

Case Type: 5C
Add existing plaintiff as a defendant.
Complaint claim

@ FRED SMITH

44 ELM STREET
PHILADELPHIA, PA 19122

NS pa—

Docket Type: Claim - Counter Claim

Status: Fending

Populate the radio button to add the
plaintiff as the defendant. If there is more
than one plaintiff involved, each one will
need to be added separately. Click the
Save button.

Case Initiation: Statement of Claims

Case Details
Case SC-12-11-08-3000

Number:

Case Type: SC

Parties
Plaintiff{s)
JCE FILER
22 MAIN STREET
PHILADELPHIA, PA 15122
Add Individual/Organization to this address

Add existing defendant as plaintiff

Docket Type: Claim - Counter Claim

Status: Pending

Defendant(s)

FRED SMITH

44 ELM STREET

PHILADELPHIA, PA 15122

Add Individual/Croanization to this address

Add existing p ff az defendant
Alternate Service Address

Once all the parties are added, the caption will look like this.
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After the parties are added, enter the description of the Counter-Claim.

Details
Description of Claim DID HOT
E ZMCUNT

WORE FROPERLY AND CRUSED FURTHER DRMAGE TO

Note: A Claim Fact Sheet is required (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Enter the amount of the Counter-Claim.

Claim Amounts:

Principal 2000

Interest 0.00 Only the Principal amount is required. If your case
Attorney Fees 000 requires either an Affidavit of Physician or an Affidavit
Other Fees 0.00 of Repairman, click the appropriate box and one will be
Plaintiff has requested Affidavit of Physician O generated for you. If you wish to include a Notice to
Plaintiff has requested Affidavit of Repsirman Defend, click the box and one will be generated with the
Include Notice of Intent to Defend O service pack. A self-addressed stamped envelope is
Statute Expiring O required. Click the Next button to continue.

Court Clerk Comment

. N . g
Comments for court clerk {optional). These comments will not appear on the docket or any forms.

[sove [ vor | ool e

Claim - Select Service Type

Case Details

Case SC-12-11-08-3000 Docket Type: Claim - Counter Claim

Number:

Case Type: sC Status: Pending

Plaintiff(s) Defendant(s) Defendant Status

Case Instance 3 (Counter Claim)

JOE FILER 3
22 MAIN STREET
PHILADELPHIA, PA 19122

FRED SMITH Pending
44 ELM STREET
FHILADELFHIA, PA 15122

Service Type: i
Please select service type. C & E Process Service
Philadelphia Writ Service
Back mm Other (requires Petition for Allernate Service)

Private Service

Choose the service type for the Counter-Claim.
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Claim - Verification

Case Details

Case Docket Tvpe: Claim - Counter Claim
Number: ) .

A pro-se filer should populate this
Case Type: SC

radio button. nding

Verification

® I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts et forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

O I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this claim action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledae, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 45904, which concerns the
malking of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Claim - Verification

Case Details

Case
Number:

Docket Type: Claim - Counter Claim

Case Type: SC Status: Pending

Verification

O I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this claim action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
dedge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of Thknowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the Mmpg of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade i@ Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized
representative in the Other Persons

text box.

Click the Next button.
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Claim - Docket Entries

Case Details

Case SC-12-11-08-3000 Docket Type: Claim - Counter Claim
Number:

Case Type: SC Status: Fending

Case Parties

P

Plaintiff Information Defendant Information

J0E FILER 3 FRED SMITH The Counter-Claim can be previewed and

22 MAIN STREET 44 ELM STREET . .
PHILADELPHIA, PA 19122 PrILADELPHIA, pa 10122 | €dited, if necessary.

\

Docket Preview \
Description Results/Comments Filing Party Docketed Under Edit\ Preview
Counter Claim JOE FILER FRED SMITH (D3) Edit Ereview

JOE FILER (P)

ADA Motice JOE FILER FRED SMITH (D3) Preview

Flaintiff Instructions SC JOE FILER FRED SMITH (D3) Ereview

SC What To Do JOE FILER FRED SMITH (D3) Preview

Non-Military Affidavit JOE FILER ERED SMITH (D3) Proview

All complaints are required to have
Add Docket Entries exhibits attached. If an exhibit is
Add Exhibit Scan/Upload unavailable, a 109 affidavit can be
2dd Affidavit 108 cenerste Scan/Unload \ gen_er_ated or uploaded to explain why
Add Claim Fact Shet — exh!b!ts are not attached. To add an
g 1e exhibit, click on the Scan/Upload link.

JOE FILER Generate Scan/Upload

Add PAS for
PAS Mail: FRED SMITH Generate Scan/U Ioad\ If the Counter-Claim involves personal injury or
PAS PO Box: FRED SMITH Generste Scan/Upload property damage over $2,000.00 a Claim Fact

Sheet is required. One can be generated by
clicking on the link. If the defendant must be
served my some means of alternative service
requiring the filing of a petition, or an Informa
Pauperis petition, click on the appropriate links to
either generate or upload the documents.

ok | v
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Add Exhibit

Case Details

Case Docket Type: Claim - Counter Claim
Number:
Case Type: 5C Status: Pending

Case Caption: JOE FILER v. FRED SMITH

Please enter a description: ESTIMATES AND REPARIBILLS |

Please select the submission method:

® Upload Exhibit (Adobe PDF, TIFF, Micrasoft Word, WordPerfect

ADA Request Click on the radio button and the Browse button to select the
[JADA Request (Flease enter ADA Request description) file from your computer. Click the Save button to upload the

[“seve | cancel | document(s).

Claim - Docket Entries

Case Details

Case s Docket Type: Claim - Counter Claim
Number:
Case Type: SC Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status
JCE FILER 3 FREC SMITH Pending

22 MAIN STREET 44 ELM STREET

PHILADELPHIA, PA 15122 PHILADELFHIA, PA 15122

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Counter Claim 1OE FILER FRED SMITH (D3] Edit Breview
JOE FILER (P)

Exhibit ESTIMATES AND REPARI BILLS JOE FILER FRED SMITH (D3) Edit Breview
JOE FILER (F)

ADA Notice JOE FILER FRED SMITH (D3) Preview

Plaintiff Instructions SC JOE FILER FRED SMITH (D3) Preview

SC What To Do JOE FILER FRED SMITH (D3) Preview

Non-Military Affidavit JOE FILER FRED SMITH (D3) Preview

Add Docket Entries

Add Exhibit .
dd Affidavit 108 Conerote Sean/Unlosd Once the exhlblt has been uploaded, |t_W|II appear on thg
) . Docket Entries screen. It can be previewed and edited if
2dd Claim Fact Sheet Generate . .
necessary. Click the Next button to continue.

Add IFP

JOE FILER Generate Scan/Upload
Add PAS for

AS Mail: FRED SMITH Generate Scan/Upload
PAS PO Box: FRED SMITH Generate Scan/Upload
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Claim - Submit to Court

Case Details

11-08-3000

Case
NMumber:

Case Type: sSC

Hearing Details

Hearing date/time: 12/24/2012 09:15 AM

Hearing Room: 2

Mon-Standard Hearing

Room

(Note: This item must be scheduled at the same time/location as the hearing for

case ||‘|:|a:|c:|‘.}

Fee Details

Court Cost: 44.00
State Fee: 10.00
Automation Fee: 5.50
Convenience Fee: 5.00
C & E Process Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00
Third Farty Service Fee: 0.00
JCS St Add. Fee: 2.25
JCS St. Add. Surcharge: 11.25

Credit Card Details
Credit Card Number:

Expiration: (MM YY)
Security Number: Help

Billing Information

Uge the address Enter a new
below: @® address: o
Name on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
N/A

[ eace | svomitocoun |

Docket Type: Claim - Counter Claim

Status: Fending

The Counter-Claim will be scheduled for the same date and
time as the original claim. Enter the credit card information and
click the Submit To Court button.

(First, Middle, Last)

Court Submission Results

Case Details

Case
Number:

Case Type: sSC

Docket Type: Claim - Counter Claim

Status: Fending Clerk Review

Court Review
The Claim - Counter Claim has been successfully submitted to the court, and is nov
Your card has been authorized for the amount to be charged to you.

iting court review,

0 Review Invoices

The Court Submission Results page will indicate
that the Counter-Claim is now awaiting Court review.
An invoice is available by clicking Review Invoices.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number
CaselD

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Automation Fee

JCS 5t Add. Surcharge

Combined PWS service fee

JCS St. Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

JOE FILER
22 MAIMN STREET
PHILADELPHIA, PA 19122

976747

Fending
5C-12-11-08-3000
2396059

16348209

Claim - Counter Claim
Pending Clerk Review
110082012 11:17 AM

Credit Card
JOE FILER
CHARGE
Approved
VT9F3BA49DF3

Total

Defendants

FRED SMITH

44 ELM STREET
PHILADELPHIA, PA 18122

Fage generated on 11/08/2012 11:18 AWM from hitp://claims.staging.courtapps.com.

Close] [Print]

5.00
5.50
11.25
27.00
2.25
10.00
44.00
105.00

The court will review the Counter-Claim immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from

mcclaims@-courts.phila.gov will be sent once the Counter-Claim has been reviewed. Make sure

to add this email address to your address book.
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Initiate Continuance Request

A continuance can be granted administratively up until ten (10) days prior to the hearing. Any
continuance request filed within less than ten (10) days will be marked for Judicial Review unless the
request is by agreement of all parties.

Exhibit - Continuance Request - Select Case Number

Enter Case Number sc1210023000

mm Enter the claim number and click the Next button.

Exhibit - Continuance Request - Select Hearing

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending
Select Hearing Details Filing Type
® 11/19/2012 9:15 AM 2 Initial Complaint - Statement of Claims

Flaintiff(s): Joe Filer
Defendant(s): Fred Smith(RFT)

[hext | cancel | Select the hearing date and click the
Next button.

Exhibit - Continuance Request - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending

Initial Complaint - Statement of Claims

Involved Filer Plaintiff Address
. 22 MAIN STREET
) T=R= Philadelphia, PA 19111
Involved Filer Defendant # Address Status
o 1 44 ELM STREET Ready for trial
O  Fred Smith Philadelphia, PA 19122

Select which parties are to be involved in the continuance
request and which party is the Filer of the writ. ALL
PARTIES WHO ARE MARKED READY FOR TRIAL
SHOULD BE INCLUDED IN THE REQUEST. Click the Next
button.
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Continuance Comments

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:

Case Type: SC Status: Pending

Comments for court clerk {optional). These comments will not appear on the docket or any farms.

Enter optional comments such as a specific hearing date or
time for the continuance. The Court will make every effort to
accommodate your request.

Continuance - Docket Entries

Case Details
Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: sC Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial
22 MAIN STREET 44 ELM STREET
Fhiladelphia, P& 15111 Fhiladelphia, BA 195122
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Continuance Plaintiff continuance request initiated on 11/08/2012 for Initial Complaint - Statement of Claims  JOE FILER Fred Smith (D1)
Request hearing, was scheduled in room 2 at 09:15 AM on 11/15/2012 Joe Filer (F)
T e T Itis ne(':e'ssary to upload a letter re'qugstlng the contmuanpg.
Add Continuance Request Document =ean/Unload An exhibit can also be added by clicking on the Add Exhibit
add Exhinit e Uslond Scan/Upload link.
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Add Continuance Document

Case Details

Case SC-12-10-02-3000

Number:

Case Type: 5C

Please select the submission method:

® Upload Document (Adobe POF, Microsoft Word, WordPerfect)

) Scan Document (generate scan cover sheet)

O Express Scan Code

{this option only

available with valid express scan code number)

Exhibit - Continuance Request

Click on the radio button and the Browse button to select the
continuance letter from your computer. Click the Save button to ™
upload the document(s).

Continuance - Docket Entries

Case Details

Case Number: SC-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview

Description Results/Comments

Continuance Request Plaintiff continuance request initiated on 11/08/2012 for Claim - Co-Defendant hearing, was scheduled in reom 2 at 09:15 AM on 11/19/2012

Add Docket Entries

Add Exhibit

Defendant Information

2 Frieda Smith
88 MAIN STREET
PHILADELPHIA, PA 19122

n/Upload

Exchibit - Continuance Request

Defendant Status

Pending

Filing Party Docketed Under

JOE FILER Frieda Smith (D2)
Joe Filer (P)

Edit Preview

Delete  Preview

/

Court Submission Results

Case Details

Case SC-12-10-02-3000

Number:

Case Type: SC

After the continuance request is uploaded, it can be previewed
and edited or necessary.

Exhibit - Continuance Request

Court Review

The Exhibit- Continuance Request has been successiully submitted to the court, and is now waiting court review.

The Court Submission Results page will indicate that the
Continuance Request is now awaiting Court review.

Continuance requests are reviewed several times a day to ensure that every request is
handled in a timely manner. Email notification from mcclaims@courts.phila.gov will be sent once
the continuance request has been reviewed. Make sure to add this email address to your

address book.
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Initiate Judgment By Agreement

Landlord-Tenant Judgments By Agreement can only be done on the day of the hearing. Small

Claims Judgments By Agreement can be added can uploaded and approved prior to the hearing date.

SMALL CLAIMS JUDGMENT BY AGREEMENT

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number SC{1210023000 x

e

Enter the claim number and click the Next button.

New Disposition (Judgment by Agreement) - Select Type
EL L Resolved by Judgment by Agreement Remote Atiomey (Monetary) ||

Entry Method: () Scan ) Enter Terms of Agreement
Note: Scan can only be used prior to the hearing date.

Choose the type of agreement to be filed and
indicate if the agreement will be scanned prior
to the hearing or the terms will be entered on

the day of the hearing.

Resolved by Judgment by Agreement Remote Attorney - Settled, Discontinued. and Ended
Resolved by Judgment by Agreement Remote Attorney - Withdrawn Without Prejudice

Disposition (Judgment by Agreement) - Select Parties

Case Details
Case Number: £C-12-10-02-3000

Case Type: sC

Case Instance 1 (Complaint)

Involved Filer Plaintiff
@® JoeFiler

Involved Filer Defendant
) Fred Smith

Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney

Status: Pending

Address

22 MAIN STREET
Philadelphia, PA 19111

# Address
1 44 ELM STREET

Philadelphia, PA 19122

Choose the parties involved in the agreement.

Status

Ready for trial

Disposition - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer 1
22 MAIN STREET
Philadelphia, PA 19111

Fred Smith

Docket Preview
Description

Resolved by Judgment by Agreement Remote Attorney

Add Docket Entries

Add Resolved by Judgment by Agreement Remote Attorney Document Scan/Upload

Defendant Information

Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney

44 ELM STREET
Philadelphia, PA 19122

Status: Pending
Defendant Status
Ready for trial
Results/ Comments Filing Party Docketed Under
JOE FILER Fred Smith (D1)

Joe Filer (F)

[ome [ oace | samitcom |

A scanned agreement must be uploaded for

Edit

Preview

review.
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Add Judgment by Agreement

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Please select the submission method:

Eacz

Docket Type:

Status:

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending

® Upload Decument (Adobe PDF, Microsoft Word, WordPerfect) C:\Users\Theresa\Docu|  Browse. .

Click on the Browse button to upload the
agreement from your computer. Click the

Save button.

Disposition - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer 1
23 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Resolved by Judgment by Agreement Remate Attorney

Defendant Information

Docket Type:

Status:

Philadelphia, PA 19122

Results/Comments

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending
Defendant Status
Ready for trial
Filing Party Docketed Under Edit Preview
J0E FILER Fred Smith (D1) Delete Previey

Joe Filer (P) /

[coce | ae | swvmtrocov |

After the agreement is uploaded, it can be previewed and edited |—
or necessary. Click the Submit to Court button.

Court Submission Results

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Docket Type:

Status:

Disposition - Resolved by Judgment by Agreement Remote Attorney

pending Review

Court Review

The Disposition - Resolved by Judgment by Agreement Remote Attomey has been successiully submitted to the court, and is now waiting court review.

The Court Submission Results page will indicate that the -
Judgment by Agreement is now awaiting Court review.

Small Claims Judgments By Agreement submitted before the hearing are reviewed
several times a day to ensure that every agreement is handled in a timely manner. Email
notification from mcclaims@courts.phila.gov will be sent once the agreement has been

reviewed. Make sure to add this email address to your address book.

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Landlord-Tenant Judgment By Agreement

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number LT1211083007

Enter the claim number and click the Next button.

New Disposition (Judgment by Agreement) - Select Type

E8 W Resolved by Judgment by Agreement Remote Atiomey - Housing (Moneta
Resolved by Judgment by Agreement Remote Attorney - Housing (Non-Monetary)

ot et AL Choose the type of agreement to be filed.
Landlord-Tenant agreements can only be
s | caree | g y

done on the day of the hearing.

Disposition (Judgment by Agreement) - Select Parties

Case Details

Case LT-12-11-08-3001 Docket Type: Dispositicn - Resclved by Judgment by Agreement Remote
Number: Attorney
Case Type: LT Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address
22 MAIN STREET
& JOEFILER PHILADELPHIA, PA 15122
Involved Filer Defendant # Address Status
O THOMAS JGHNSON 1 44 ELM STREET Ready for trial

PHILADELPHIA, PA 19122

Do | e

Choose the parties involved in the agreement.
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Judgment By Agreement - Terms of Agreement

Case Details
Docket Type:

Case LT-12-11-08-3001
Number: Attorney
Case Type: LT Status: Fending

JUDGMENT BY AGREEMENT
(Judgments by Agreement are not appealable)
All Parties Agree to the Following:

Judgment for the Plaintiff in the amount of g 310000 Plus Costs g 100.00

Disposition - Resolved by Judgment by Agreement Remote

]

[ WMoney Judgment only 3 000 PlusCosts 3 0.00

[] Money Judgment to be satisfied if Defendant vacates by E

Judament of Possession to be satisfied if Defendant pays (as outlined in Other Conditions) by 12/31/20712
11/8/2012 =

Judgment for Possession as of

Other Conditions:

Choose the terms of the agreement. Type the
specifics of the agreement in the Other
Conditions text box.

D T L

1. Ifthe agreement is broken, possession may be enforced on this agreement for the following reasons agreed u

oo byl nadice

Choose the reason for enforcement. Click the

(a) Mon-Payment of Rent
- (b Termination erTerm Submit To Court button to submit it for
O (c) Breach of the Condition of the Lease. review.

If you are being sued for non-payment of rent only you cannot be evicted as long as you pay your outstanding rent:

y breach of this agreement may allow the eviction to proceed without further Motice.
ny LandlordMenant action thatis not completed within 180 days will require a new filing with a new Moatice to &

[ | s Tocours | oot | caner |

W

uit unless a Petition to Extended is granted.

Any agreement submitted on the day of the hearing is
submission by a member of the Dispute Resolution Unit.

reviewed immediately upon

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Amend Initial Complaint and/or

Judgment Requested

An amended complaint can be filed up until ten (10) days prior to the hearing. Only the
body of the complaint and judgment amount requested can be amended. The caption cannot

be amended.

Amended Docket Entry - Select Case Number

Enter Case Number LT1211083001

Enter the claim number and click the Next button.

Amendment Select Filing

Case Details

Case LT-12-11-08-3001
Number:
Case Type: LT

Filing Date Description
® 11/08/2012 Landlord Tenant Complaint

= ==

Results/Comments

Docket Type: N/A&

Pending

Filing Party Docketed Under

Hearing Scheduled: 11/30/2012 8:45 AM Hearing Room 3 JOE FILER JOE FILER (P)

Fee: $105.00

Amount at Issue: $3,400.00

Interviewer Code: 113

THOMAS JCHNSON (D1)

Hearing Scheduled: 11/30/2012 08:45 AM Hearing Room 3

Fee: $105.00
Amount at Issue: $3,400.00
Interviewer Code: 113

Select the case to be amended.

View

99



Case Initiation: Landlord/Tenant

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Fending

Section |

Flaintiff states that heishe owns the real property

The lease is: @ written O Oral Property A
And: (@ Attached O Lost Street 1 44 ELM STRET
Commencing on 12/01/2011 [ Street 2
For a term of: & WMonth Te Manth
) City/ State/ Zip Code PHILALDEPHIA PA 197122
O Avearaor More _ B )
O o MOTE: COnly the first 59 characters of the address will appear on the LT complaint
=0 form. Please abbreviate if applicable. For example, Ave for Avenue, M. for North.
Furpose of lease: & Residential O Non-Residential
Section Il

(&) Plaintiff states that he/sheiitis in compliance with Section 102.1 ofthe Philadelphia Property Maintenance Code by having a valid housing inspection license atthe time of
filing. A copy ofthe license is attached.

[ &) Plaintiff states that he/sheiitis not required to have a housing inspection license because he/shelitis not operating a multiple-family dwelling, rooming house, dormitory or
hatel, or offering for rent a one-family dwelling, two family dwelling or a rooming unit.

Section lll

Plaintiff states that he/sheiitis in compliance with Section 102.8 ofthe Philadelphia Property Maintenance Code by having a business privilege license atthe time offiling. A
copy ofthe license is attached.

Section IV
& Premises fit for stated purpose O Premises unfit for stated purpose
(@ Plaintiff states that he/shelitis unaware of any open notice issued by the Department of Licenses and Inspections (‘Department”) alleging that the property at issue is in
violation of one or more provisions of the Philadelphia Code.

() Plaintiff states that he/shelitis aware of one or more open notices issued by the Department alleging that the property atissue is in viclation of any provision of the
Philadelphia Code.

Section V
Motice to Vacate Premises by 10/01/2012 [
MNotice was given on 10/31/2012 =]

Section VI

(® The defendantis in possession of the property and refuses to surrender possession of the property
(O The defendant surrendered possession of the property on =]

Section VIl

Plaintiff demands a judgment of possession.

Plaintiff demands a money judgment in the amount itemized below based on Mon Payment of amounts due under the lease

[The amount of unpaid rent below and late fees alleged due. The first item listed is intended as an example. “Past balance |Summarize the amounts alleged due

idue” is unacceptable. below.

Month Year Rent Late Fee 3
JUNE 2012 THROUGH NO AT THE RATE Rent $ 3100.00
Late Fees 5 300.00
Gas 5 0.00
) APRIL AND MAY Electric 5 0.00
Water / Sewer 5 0.00
Attorney's Fees 5 0.00

. Cthi 5

Add the amendment to the original case. o s 0.00
Total 3 3400.00

Click the Next button.

[ Terminatien of the term. This box sh)
expired and the plaintiff deciding no
[ Breach of a cendition(s} ofthe lease otherthan nonpayment of rent.

se was terminated due to the term ofthe lease having
ent of rent.

[]Damages to the premises or plaintiff's personal property.
[ Gther.

Plus ongaing rentin the amount of 5 500.00 from the date of the filing of this complaint to the date of the hearing on the merits in this matter.

Further Information

Flaintiff has requested Affidavit of Repairman []
Statute Expiring (]

Comments for court clerk (optional). These comments will not appear on the dockst or any forms.
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Amended Docket Entry - Docket Entries

Case Details

Case Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Fending

Case Parties

Plaintiff Information Defendant Information Defendant Status
JOE FILER 1 THCOMAS JCHNSON Ready for trial

22 MAIN STREET 44 ELM STREET

PHILADELFHIA, PA 15122 PHILADELPHIA, PA 15122

Docket Preview
Description Results/Comments Filing Party Docketed Under Preview

Amend Complaint JOE FILER THOMAS JOHNSON (D1) Ereview

J0E FILER (F) /
mmm Once the amendment is saved, it can be

previewed and edited by using the Back
button.

Amended Docket Entry - Submit to Court

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Mumber:
Case Type: LT Status: Fending

> Senvice has not been made. Senvice charges have not been added.

Fee Details

Court Cost: 0.00

state Fes: o-00 If the claim is amended after the service
Automation Fee: 2.20 copy is printed and sent for service, a new
Convenience Fee: 0.00 charge for service will be added to the fees.
C & E Process Service Fee: 0.00 Enter the credit card information and click
PWS Service Fee: 0.00 the Submit To Court button.

Constable Service Fee: 0.00

Third Party Service Fee: 0.00

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address Enter a new
below: ® address: o
Mame on Card: (First, Middla, Last)
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments

MN/A

m Submit To Court
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Court Submission Results

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Fending Clerk Review

Court Review

The Amendment - Amend Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

[+] Review Invoices

The Court Submission Results page will indicate that the
Amendment is now awaiting Court review. . A Review Invoices
link is available to print a copy of the invoice if desired.

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

invoice Number 976749

invoice Status [Pending

[Case Number LT-12-11-08-3001

Case ID 2396063

[Docket Entry 1D 16348221

Description | Amendment - Amend Complaint

[Docket Entry Status [Pending Clerk Review

[Submission Date [11/08/2012 1:27 P

[Transaction Date

Payment Method Credit Card

[Filing Party JOE FILER

[Type [CHARGE

[Vendor comments [Approved

[Vendor confirmation number [V1oF3CDEFB27

[ Description | Total
[Automation Fee | 2.20)

Total | 2,3
Parties

Plaintifts [Defendants

[JOE FILER [THOMAS JOHNSON

22 MAIN STREET 44 ELM STREET

[FHILADELPHIA, PA 19122 [PHILADELPHIA, PA 19122

Page generated on 11/08/2012 08:54 PM from hitpu/claims staging courtapps.com
Close] [Print]

The court will review the Amended Complaint immediately to make sure that is timely
filed. Your credit card will not be charged until your Amended Complaint is approved. Email
notification from mcclaims@courts.phila.gov will be sent once the Amended Complaint has
been reviewed. Make sure to add this email address to your address book.
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Private Attorney Entry of
Appearance

An attorney must enter an appearance before filing anything on behalf of a party.

Attorney Self Appearance Map

Frivate attorneys should use this screen to appearance map themselves to parties in existing cases.

Case Number: 5c1204093001 Enter the claim number and click the Next button.

[~ea] Cancer

Attorney Self Appearance Map

Current Information

Case: SC-12-04-05-3001 (appearance map in ancth

Attorney: Bullk Attorney

Mote: If an attorney is specified, service type for this party will be calculated auternatically based on the address of the attorney, regardless of service type selected for
this address.

Note: Private attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test 5t 2345 Test St
Fhila, PA 18131 phila, pa 15148
Map to this party Map to this party O

Garnishees
Click the Map to this party box underneath the
party the attorney represents. Click the Save

mm button.

Attorney Self Appearance Map

Current Information

Case: SC-12-04-0%-3001 (appearance map in another

Attorney: Bulk Attorney

Mote: If an attorney is specified, service type for this party will be calculated autematically based on the address of the attorney, regardless of service type selected for
this address.

Mote: Frivate attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test S5t 2345 Test 5t
Fhila, PA 19131 phila, pa 15148

Attorney: Bulk Attorney (054321)

Map to this party O

m The name of the attorney will appear underneath
the represented party.
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Review Queues

Review Pending Submission To Court

Attorney - Review Claims Pending Submission

Search By Case Mumber (or CaselD}:

Note: Filings not modified for more than 20 days will be purged!

3 records found
Pending Submission
Case Number/Case ID

This queue stores all cases that have been created
but not submitted to the Court for review.

Case Type Docket Entry Type Plaintiff(s) Defendant(s)
2355179 LT Initial Complaint - Landlord Tenant Complaint Joe Filer Roger Wilco
2395180 5C Initial Complaint - Statement of Claims Joe Filer Thomas Doe
2395183 [T

Initial Complaint - Landlord Tenant Complaint

Review Deficiency Returned ltems

Attorney - Review Claims Returned

Search By Case Mumber {or CaselD}:

oo

Mote: Filings not modified for more than 30 days will be purged!

1 records found
Claims Returned

Case Number/Case ID EE

Type Docket Entry Type

2395181 T Initial Complaint - Landlord

Tenant Complaint

This queue stores all cases that have been
submitted to the Court but rejected for correction.

Blaintil Defendant(s) Last Modified poy,ned Reason

(=) By

Joe Filer Sherry Builder, Bob T.  Theresa & walid residential license is
Burke

Cannen not attached.
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Review Submitted and Pending Court Approval

Attorney - Review Pending Approval

Soarch By Case Number or CaselDy This queue stores all cases that have been

23 records found

= submitted to the Court and waiting review.

Claims Returned

Case Number / Case ID Case Type Docket Entry Type Plaintiff(s) Defendant(s) Hearing Date/Time
2305180 sc Initial Complaint - Statement of Claims Joe Filer Thomas Doe 12/24/2012 09:15 AM
2396064 sC Initial Complaint - Statement of Claims JOE FILER EDWARD DOE 12/24/2012 09:15 AM
LT Writ - Possession Joe Filer Fred Smith
LT Writ - Praecipe of Notice of Intent to Attach Wages Joe Filer Fred Smith
LT Writ - Possession Joe Filer Fred Smith
LT Disposition - Satisfied, Both Joe Filer Fred Smith
T Disposition - Settled, Discontinued and Ended IOE FILER THOMAS JOHNSON
T Disposition - Resolved by Judgment by Agreement Remote Attorney JOE FILER THOMAS JOHNSON
U LT Amendment - Amend Complaint JOE FILER THOMAS JOHNSON
5§C-12-04-09-3001 sC Disposition - Withdrawn without Prejudice First Plaintiff First Defendant
S sC Disposition - Garnishee Satisfied Joe Filer
Si sC Relistment - Complaint Joe Filer Fred Smith
E sC Relistment - Complaint Joe Filer Fred Smith
S sC Relistment - Complaint Joe Filer Fred Smith
s: sc Petition - Petition to Open Judgment for Defendant by Default Joe Filer Fred Smith
S sC Writ - Execution Joe Filer Fred Smith
S sC Writ - Execution Joe Filer Fred Smith
S sC Writ - Praecipe To Enter Judgment Against the Garnishee Joe Filer Fred Smith
Si sC Writ - Praecipe To Enter Judgment Against the Garnishee Joe Filer Fred Smith
5 sc Disposition - Resolved by Judgment by Agreement Remote Attorney Joe Filer Fred Smith
sC Claim - Co-Defendant Joe Filer Frieda Smith 11/19/2012 09:15 AM
SC-12-11-08-3000 sc Claim - Counter Claim JOE FILER FRED SMITH 12/24/2012 09:15 AM
sc writ - writ of Revival Joe Filer George Thomson

Review Approved Pending Adjudication

Attorney - Review Pending Adjudication

The default date range reflects a Start Date of today and an End Date ofthree months ahead.
If preferred, please enter another date range to search on.

Search By Case Mumber {or CaselD):

Start Date: 10/03/2012 | [ This queue stores all cases that have been
End Date: 01/03/2013 [ approved by the Court and have an upcoming
hearing date.
[ co |

4 record(s) found
Case Number Case Type Docket Entry Type Plaintiff(s) Defendant(s) Hearing Date/Time/Room

SC Initial Complaint - Statement of Claims Joe Filer Fred Smith 11/19/2012 09:15 AM 2
LT-12-10-02-3001 LT Initial Complaint - Landlord Tenant Complaint Joe Filer Fred Smith 10/25/2012 08:45 AM 3
LT- -03-3002 LT Initial Complaint - Landlord Tenant Complaint Joe Filer Roger Wilco 10/25/2012 08:45 AM 3
LT-12-10-03-3003 LT Initial Complaint - Landlord Tenant Complaint Joe Filer Thomas Taylor 10/25/2012 08:45 AM 3
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Review Adjudicated

Attorney - Review Adjudicated

The default date range reflects an End Date of today with a Start Date three months prior.
If preferred, please enter another date range to search on.

Search By Case Mumber (or CaselD):

Start Date:

End Date:

1 record(s) found
Case Number

Case Type
LT

07/03/2002 =

11172012 =

This queue stores all cases that have been to a
hearing and have been disposed.

Docket Entry Type

Initial Complaint - Landlord Tenant Complaint

Plaintiff(s) Defendant(s) Hearing Date/Time/Room
Joe Filer Fred Smith 10/25/2012 08:45 AM 3
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Schedule Private Attorney or Non
Attorney Filer Hearings

* Schedule Private Attorney or Non Attorney Filer
Hearings
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Schedule Private Attorney or Non
Attorney Filer Hearings

Hearing Type Selection

Selectthe type of hearing you would like to schedule

of Claim
Idoto le Statement of Claim
Landlord Tenant Staternent of Claim

Select the case type to be scheduled.

nsumer Purchase. Commercial Paper. or Loans Statement of Claim

Attorney Schedule Claims

Hote: Case initiations with petitions attached must be submitted individually, they will not be displayed in the list below.

2 rows found

Claims

# Case ID

1 2395180

2
Select All

View

2396064

Select Standard Hearing Date

Pick A Hearing w

Case Type
2395180

2396064

Plaintiff Attorney
JOE FILER

1CE FILER

Plaintiff(s) Defendant(s)
Joe Filer Thomas Doe{D1)
JOE FILER EDWARD DOE(D1)

Choose the cases to schedule. Click on the
drop down menu to select a hearing date for
the cases selected. Enter the credit card

Credit Card Number:

Expiration (MM/YY):
Security Number:
.'I:';':E the “’I':I‘_ our American E':'E.’EI'SJ';
Billing Information

@ Usethe address below

JOEFILER
22 MAIM STREET

FHILADELFHIA FA 19111

Mame (as itappears on the card):

Street Address:
Address:

City: State:

information. Click the Submit To Court
button.

O Entera new address

Zipcode:

oo ] scosis | come

Attorney Schedule Claims Result

Case D Case Type
2385180 Statement of Claims
2396064 Statement of Claims

Defendants
Thomas Doe
EDWARD DOE

Invoices will be available for every
case scheduled.
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Service Packs

* Attorney Service Packs Pending Printing
*  Attorney Service Packs Printed Report
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Attorney Service Packs Pending

Printing

A service pack will be available for any case with where private service or certified and

regular mail service has been chosen.

Service Pack Print Queue Attorney

Service Pack Print Queue

Selected i Case Number % 4t Defendant Number -
5C-12-11-08-3002 1538467
[F select All

110 1 of 1 records are displayed.

Case Mumber: {optional}

m Remove From List

4¢ Hearing Date -
12/24/2012 09:15 AM

Choose the service pack to be printed. To
view the service pack, click on the
Defendant ID number. Click the Print
button to print the pack. Click the Remove
From List button to remove the service

pack from the queue once it has been
printed.

Attorney Service Packs Printed

Report

Service Pack Printed Report - Attorney

Date Printed From: 10/08/2012 [ to 17/08/2012
Case Number:
User: JOEFILER

I
| o

Service Pack Printed Report
4+ Case Number 1L <+ Defendant Number 1
S5C-12-11-08-3002

i+ Hearing Date 1L
12/24/2012 09:15 AM

1101 of 1 records are displayed.

<+ 2Zip Code 1
19111

4} Date Printed 1
11/08/2012 02:35 PM u

Once the service pack has been printed
and removed from the Service Pack
Pending Printed queue, it will be available
on this queue to be re-printed if necessary.
The date of the original printing is shown.

4+ Service Made L
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Reports

* Billing Report

111



Billing Report

Accounting Report

Start Date:

End Date:

User:

Invoice Status:

Case Mumber (ar CaselD):

Inveice Mumber:

3 rows found.
Accounting Report

Invoice Invoice

# Number Status

1 576725 Void

2 Complete
3 Complete
Total

10/03/2012 [
312002 =
All v
All v

Date Submitted

10/03/2012 10:21 AM

10/03/2012 10:25 AM

10/03/2012 10:29 AM

Transaction Date

10/03/2012 10:54 AM

10/03/2012 10:54 AM

Payment Filing

Type

Credit
Card

Credit
Card

Credit
Card

Party

Joe
Filer

Joe
Filer

Joe
Filer

System
User

Theresa
Cannon

Theresa
Cannon

Theresa
Cannon

Case Number

2395181

LT-12-10-03-3003

Description

Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint

Docket
Entry
Status

Pending

Approved

Approved

Type

nfa

CHARGE

CHARGE

Amount

0.00

105.00

83.00

188.00

The Billing Report tracks the credit card transactions. Searches can be done to show
invoices that have been completed, pending and voided.
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Hearings

* Read Only Hearing List
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Read Only Hearing List

Select Criteria Color Key
o [z B aEa
2a]asjaclapfae]aFlac]sro
October 2012
Monday Tuesday Wednesday Thursday Friday
I ]
8:45 AM 8:45 AM 8:45 AM 8:45 AM 8:45 AM
[Dof84] m[|Rm3:LT [0of84] m|| Rm3:LT [Dofg4]m | Rm3:LT [Dof84] m||Rm3:LT [0of2d] m
9:00 AM 9:00 AM 9:00 AM 12:45 PM 9:00 AM

[Dofd]m | Rm3:LT [Oof4] m || Rm3:LT [Dofd]m | Rm3:LT [0of45] m || Rm 3:LT [Oofd] m

12:45 PM 12:45 PM 12:45 PM 1:30 PM 12:45 PM
[Oof45] m | Rm3:LT [Dof45] m || Rm3:LT [Oof14]mf Rm3:LT, 5C [OofS] m[|Rm3:LT [0of45] m
1:30 PM 1:30 PM 1:30 PM

Rm 3:LT,SC il Select the courtroom to view. Select the M 3:LT,SC [0 of 5] m

month and the year. Click the Jump To
2:00 PM 2:00 PM 2:00 PM

Rm3:LT,SC 10 0f 4] button. Click the hearing list to be viewed. am3:LT,SC Dof4m

Return to Calendar] [lcon Legend

Hearing List 10/25/2012 08:45 AM

Courtroom 3

Docket Type Defendant(s) Special Plaintiff Attorney Add

Plaintiff(s) Disposition Service Service Code/Apprd
Completed Type MNMade

LT-12-10-02-3001
Landlord Tenant Complaint Joe Filer PWS Y D1- Fred Smith, AKADBA: AND ALL OTHER OCCUPANTS
123 Elm Street

FPhiladelphia, PA 19122

LT-12-10-03-3002
Landlord Tenant Complaint Joe Filer PWS U D1- Roger Wilco, AKADBA: AND ALL OTHER QCCUPANTS
123 Tree Street

Philadelphia, PA 19111

LT-12-10-03-3003
Landlord Tenant Complaint Joe Filer PWS U O1- Thomas Taylor, AKADBA: AMND ALL OTHER
OCCUPANTS
4 Pine Street
Fhiladelphia, PA 19111

Display options:
& Sort by Case Number O Sort by Attorney
[show Removes

The hearing list shows all the cases to be
heard for a specific courtroom, date and

time. It can be sorted by case number or
attorney.
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The Icon Legend explains all the various
icons that may appear on a hearing list.

Electronic Hearing List Icon Legend

Icon

O By mE>

F
nu’i

cc

S0

il o =

=g

D

Dk

J
A

Title

As To Form
ADARequest

Exhibit

Reviewed Exhibit
Fending Judicial Review

Multiple Service Addresses

MustBe Tried
Military Service
CM3 Record
Cross Claim

Counter Claim

Set-Off

Co-defendant

Additional Defendant

Frotracted
Edit Petition Disposition

Electronically Filed
Continuance Disposition
Exists

Enter Mo Service Disposition
Edit Disposition
Petition Disposition Exists

Electronically Filed Petition
Disposition Exists

CMS Disposition Exists
Add Petition Disposition

Add Same Petition
Dispasition for All

Add Disposition
Add Same Disposition for All

Incomplete Case

Express Scan Code

Express Scan Code

Description
This record was flagged As To Form during initiation.

There are exhibits on this case that have an associated ADA request.
There's an exhibit on this case that was flagged for review at the hearing.
There's an exhibit on this case that was flagged for review and has been marked as reviewed.

This icon indicates that a continuance was filed against this case and that it was marked for Judicial Review atthe time of the hearing.
Clicking on the icon will bring you to a screen with the continuance request.

It looks like there are two defendants listed in this case at two different addresses, butit is actually one defendant who has received
senvice at two different addresses.

The previous disposition for this defendant was a continuance that was marked as "Must Be Tried
Flags defendants who are active in the military.

This record was initiated from the CMS as opposed to electronicfiling.

1. Original Claim 1. Original Claim
A = B A — B
e S C
2. Cross Claim
B — C
1. Original Claim 1. Original Claim
A —= B A —= B
2. Counter Claim
B — A
1. Original Claim 1. Original Claim
A — B A — B
2. Set-Off
B — A
1. Original Claim 1. Original Claim
A — B A — B
2. Co-defendant
A = C
1. Original Claim 1. Original Claim
A — B A — B
2. Additional Defendant
B —= C
Hearing is protracted, and occupies more than ane slot Hover averthe icon on the hearing list to see how may slots are occupied.
Description.
Description.

Enter a Mo Service, Dismissed Without Prejudice disposition. This just means senvice failed for this defendant.
Edit a disposition. Specifically, this means vacate an existing entry, and add a new disposition.
A petition disposition was entered for this defendant through the CMS.

An electronically filed petition disposition exists for this defendant.

A disposition was entered for this defendant through the CMS (that means no decument is available to view).
Add a petition disposition (alse known as the order) to a defendant.

Add the same petition disposition (also known as the order) to all defendants.

Add a disposition for a defendant.
Enter the same disposition for all defendants in this case.
The case number has been reserved, however the party infermation has not been supplied yet.

Shows that no Express Scan Code has been linked to this case yet. Clicking on this icon will open a popup which will allow you to link
an Express Scan Code.

Shows that an Express Scan Code has already been linked to this case. Clicking on this icon will open a popup which will allow you to
link ancther Express Scan Code.
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CMS (Case Management System)

* Search
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Search

CMS - Search Screen

Search tips

To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183.
To match people or companies, supply a combination first, last, or company names.

The search will provide any maiches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith Inc
"%" can be used as a wild card when searching for partial names. Example: %John%Smith% will match John A Smith Jr, Donald John Smith, or Johnathan Smithfield

Only the first 10000 maiching resuits will be refun

For more accurate resulls when searching by plaintiff or defendant, select a case type from the dropdown

Type: Case Number (or CaselD;
Plaintiff
Search: Defendant m

A search can be done by using a claim number, case ID number, plaintiff name or
defendant name.

CMS - Search Screen

Search tips

« To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183
+ To match people or companies, supply a combination first last, or company names

+ The search will provide any matches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith Inc
“%" can be used as a wild card when searching for partial names. Example: %John% Smith% wil match John A Smith Jr, Donald John Smith, or Johnathan Smithfield

+ Only the first 10000 matching results will be refumed.

+ For more accurate results when searching by plaintiff or defendant, select a case type from the dropdovin

Type: [Case Number (or CaselD)

110 1 0f 1 records are displayed.

Search:  SC1210023000 [ ot}

Case Number Plaintiffs Defendants

5C-12-10-02-3000 Joe Filer Fred Smith(D1)
Joe Filer Frieda Smith(D2)

Click on the claim number to open the docket

Case Docket View : $C-12-10-02-3000
Parties
Complaint claim
Joe Filer Plaintiff Fred Smith Defendant #1
22 MAIN STREET Ready fo 44 ELM STREET
Philadelphia, PA 19111 Philadelphia, PA 19122
PNC BANK Garmishee
1234 MARKET STREET
PHILADELPHIA, PA 19107
Default View || Condensed View Reverse View
Docket Entries
# Filing Date Description Results / Comments Parties Involved Action
1 10/02/2012 ‘Statement of Claims Hearing Scheduled: 11/19/2012 09:15 AM Hearing Room 2 JOE FILER Filer
Fee: $105.00 Joe Filer 3
Amount at Issue: $4,500.00 N
Interviewer Code: 113 Fred Smith D1 PWS
Go to Hearing
2 10/02/2012 Plaintiff Instructions SC Plaintiff Instructions JOE FILER Filer
Joe Filer p
Fred Smith D1
3 10/02/2012 ADA, - ADA Notice ADA JOE FILER Filer
Joe Filer p
Fred Smith D1
4 10/02/2012 SC What To Do Instructions JOE FILER Filer
Joe Filer p
Fred Smith D1
5 10/02/2012 Non-Military Affidavit Non-Military Affidavit - Fred Smith JOE FILER Filer
Joe Filer p
Fred Smith D1
6 10/02/2012 Exhibit CONTRACT JOE FILER Filer
Joe Filer p
Fred Smith D1
7 11/08/2012 Entry of Appearance Attorney Bulk Attorney filed an entry of appearance for Joe Filer. Bulk Attorney Filer
Joe Filer p
Print All Documents Print Only Pertinent Documents

117




Miscellaneous

User Preferences

File Return of Service

File Notice of Intent to Defend

Saved Mass Actions

Enter Satisfaction, SDE, WWP-Single Case
Enter Satisfaction, SDE, WWP-Bulk

Enter Garnishee Satisfaction (private attorney)
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User Preferences

User Preferences

Change E-uai Addrese User Preferences is used to change or add
[0 qe e-lv Addre o

Change Password email addresses for an account or change
a password.

Change Email Address

Email filer@email.com ®

Change Password

Please change your password. You must enter your new password twice to be sure it has been entered correctly.
Password Rules Are:

IS case sensitive: (joe’'is notthe same as Joe or JOE )
may MOT be ‘password.

10T be the same as your username.

may MOT contain spaces or tabs.

must be atleast § digits long.

must be less than 21 digits long

should be a combination of numbers and letters.

Mew Password

Repeat New Password

Update Password
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File Return of Service

The File Return of Service queue is used to upload Affidavits of Service for private
service and certified mail service. The affidavit MUST be the affidavit that is provided on the
Attorney Service Packs Pending Printing queue. Scan the affidavit into the computer and
save it as a PDF file. Browse the computer and upload the affidavit. The Defendant ID number
is found next to the defendant's name on the affidavit.

File Return of Service
*You may wish to only upload a couple of documents at a time if
« The file size of the documents being uploaded is large. (ie. Files > 200 KB)
- The intemet connection being used is slow. (ie. Dial-up, Some DSL Packages}
File Return of Service
Lin Case Number Defendant 1D File (PDF only) Service Not Made Commen t:
1 $C1210023000 123456 Browse... [~}
2 LT1210023001 987654 Browse. O
3 Browse. O
a Browse. O
] Browse. O
3 Browse. O
7 Browse. O
8 Browse... O
9 Browse. O
10 Browse. O
[ Suomec

File Notice of Intent To Defend

If a Notice To Defend is included with a Small Claims case and it is returned by the
defendant. It is responsibility of the attorney or pro-se plaintiff to upload it onto the docket.
Scan the Notice To Defend into the computer and save it as a PDF file. Browse the computer

and upload it. The Defendant ID number is found next to the defendant's name on the Notice to
Defend.

File Notice of Intent to Defend
*You may wish o only upload a couple of documents at a time if
+ Thefile size of the documents being uploaded is large. (ie. Files > 200 KB)
« The intemet connection being used is slow. (ie. Dia-up, Some DSL Packages)
File Notice of Intent to Defend
Ttem Case Number Defendant ID File (PDF only)
1 SC1211083004 365897 Browse.

Comments (to appear on docket)

Browse...
Browse.
Browse.
Browse.
Browse.

Browse.

R N I

Browse.
Browse.

Browse...
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Enter Satisfaction, SDE, WWP-
Single Case

Disposition (Satisfaction, SDE, or WWP) - Select Case Number

Enter Case Number SC1210023000]

X

Enter the claim and click the Next
button.

New Disposition (Satisfaction, SDE, or WWP) - Select Type

Select Type: [T
Settled, Discontinued, and Ended
[\Withdrawn Without Prejudice

Enter the type of disposition. A Satisfaction disposition can
be done after a money judgment is entered. Settled
Discontinued and Ended and Withdrawn Without Prejudice

dispositions can be done before a money judgment has
been entered.

Case Details

Case Type: sc

Disposition (Satisfaction, SDE, or WWP) - Select Parties

Case Number: 5C-12-10-02-

Docket Type: Disposition - Judgment Satisfied

Status: Pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
~ 22 MAIN STREET
Q) Zmllr Philadelphia, PA 19111
Involved Filer Defendant # Address Status
. 1 44 ELM STREET Ready for trial
¢ e Philadelphia, PA 19122
filadelotia PA L2122
Choose the parties involved and the filer.
Disposition - Docket Entries
Case Details
Case Number: S5C-12-10-02-3000 Docket Type: Disposition - Judgment Satisfied
Case Type: sc Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial
22 MAIN STREET 44 ELM STREET
Philadelphia, PA 19111 Philadelphia, PA 19122
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Judgment Satisfied JOE FILER Fred Smith (D1) Preview

[ o | simiToco

Joe Filer (P)

Click on the Submit To Court button. The disposition

will appear on the docket after it is approved by a court
clerk.
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Enter Garnishee Satisfaction
(private attorney or non-attorney)

Enter Case Number SC1210023000

Disposition (Garnishee Satisfaction) - Select Case Number

Enter the claim
button.

and click the Next

New Di ition (Garnishee
Select Type: |[EETEIENN

- Select Type

Choose to either satisfy or dissolve the
attachment.

Disposition (Garnishee Satisfaction) - Select Parties

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sc

Case Instance 1 (Complaint)

Involved Filer Plaintiff
® Joe Filer
Involved Filer Defendant
Fred smith
Involved Garnishee
PNC BANK

Docket Type:

Status:

Disposition - Garnishee Satisfied

Pending

Address

22 MAIN STREET
Philadelphia, PA 19111

Address Status

44 ELM STREET Ready for trial
Philadelphia, PA 15122

Address

Status Related Party.
1234 MARKET STREET

PHILADELPHIA, PA 19107 Fred Smith (D1)

Choose the parties involved and a filer.

Disposition - Docket Entries

Case Details
Case Number:

5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Garnishee Satisfied

D EEET

Docket Type: Disposition - Garnishee Satisfied
Status: Pending
Defendant / Garnishee Information Defendant Status

PNC BANK (Garnishee)

1234 MARKET STREET

PHILADELPHIA, PA 18107

Results/Comments Filing Party Docketed Under Preview
JOE FILER PNC BANK (G} Breview

Joe Filer (P)

Click on the Submit To Court

will appear on the docket after
clerk.

button. The disposition

it is approved by a court
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File Bulk Return of Service

The bar coded returns of service provided by the court can be uploaded in bulk if
scanned as a TIFF file. The affidavits must be separated by good service and no service before
being scanned and uploaded as one file for good service and one file for no service.

Bulk Return Of Service

File Browse...
Senvice made: v

Bar code text (for testing):
Yes

=

Browse and attach the file. Use the drop down menu

to indicate whether service was made or not. Click the L]
upload the button.
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Enter Satisfaction, SDE, WWP-Bulk

This queue is for attorney use only. It allows an attorney to satisfy, settle or withdraw
several cases at one time.

Mass Satisfaction, SDE, or WWP Setup

Select Disposition Type: Choose the type of mass action to be performed and

click the Next button.

O satisfaction
O Settled, Discontinued, and Ended
O Withdrawn Without Prejudice

Select Cases

Description
Description for this mass action
By Hearing

Hearing datefime:
Hearing Room:

Mon-Standard Hearing Room

By Case Numbers

By Original File Date

These fields are required (unless you supply a list of case numbers). Itworks bestif you select a narrow range of dates of when the cases were initiated. The date range must

be 90 days or less.
Filed between

By Agency

Agency

By Attorney

(Currenty Attorney Bar ID
By Party Name

Farty Mame

Docket Comment

Comment to add to all resulting docket entries
{optional}

SATISFY JUDGMENT

]

5C 11-10-25-4654, 5C 12-01-03-300

Separate case numbers with spaces or commas. Dashes inside case numbers are opticnal.

&= and

Provide a description of the mass action and select the
criteria. The options are by hearing date, case
number, file date, by attorney or by party name. A
docket comment is optional. Please Note: Unlike
previous attorney comments, this comment section
does appear on the docket once the mass action is
approved by the Court. Click the Next button to save
the action.

|
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Mass Action Setup Results

Your request has been saved. Itwill take five to thirty minutes before your batch is available for you to complete (the cases are being loaded from the database).

Once the cases have been compiled, the mass action
can be viewed and edited.

Mass Actions List

Search Criteria
Start Date: 11062012 [ End Date: 11132012 [ El

Mass Actions
ID Created Type Owner Status Description Pending Saved Committed Error Action Log
936 11/03/2012 2:09 PM Mass Satisfaction Bulk Attorney  Ready For Edit  SATISFY JUDGMENT 1 o 0 o Edit View

Mass Satisfaction

Mass Items
# Case # Type Plaintiff Plaintiff Attorney Defendant Defendant Attorney Hearing
O 1 SC-12-04-09-3001 1. Complaint  First Plaintiff Bulk Attorney 05 1 (DD1) - First Defendant 05/24/2012 01:15 PM 4F

[0 selectall

* Defendants without a check box cannot be satisfied because they are involved in an cpen petition.

Other Information
Effective date 11/13/2012

Docket comment

mm To submit the mass action, click the Edit link and
select the cases to be satisfied. Click the Save button

to submit the mass action to the Court for approval. ™
Email notification will be generated once the Court has
completed review.

125



